
Notice of an Electronically Conducted 
Regular Meeting of the Charter Township of Union 

Planning Commission 
 
Notice is hereby given that the Charter Township of Union Planning Commission will conduct a 
regular meeting electronically on Tuesday, August 17, 2021 at 7:00 p.m., consistent with the 
emergency declarations and direction from state and county health officials to slow the spread of 
the COVID-19 virus and the Open Meetings Act (Public Act 267 of 1976, as amended).” 
 
There will be no in-person attendance in the Township Hall Board Room (2010 S. Lincoln Rd., Mt. 
Pleasant, MI 48858), although some Planning Commission members and Township staff may choose 
to participate from this location. 
 
All interested persons may attend and participate. The public may participate in the meeting by 
computer and smart phone using the following link to the electronic meeting location: 
https://us02web.zoom.us/j/89751444718 (Meeting ID: “897 5144 4718” Passcode “038923”).  The 
moderator will open public access to the electronic meeting space at 6:55 p.m. 
 
To participate via telephone conference call, please call (312) 626-6799. Enter “897 5144 4718” and 
the “#” sign at the “Meeting ID” prompt. Lastly, re-enter the “#” sign again at the “Participant ID” 
prompt to join the meeting. 
 
The meeting agenda, packet of materials relating to the meeting, and instructions for connecting to 
the meeting electronically are available on the Township’s website under “Minutes and Board 
Packets” at http://www.uniontownshipmi.com/. 
 
Questions and comments will be received during the public comment sections of the meeting.  For 
participants accessing via computer or smartphone to indicate a desire to address the Planning 
Commission, please use the “Raise Your Hand” button at the bottom center of the screen.  To raise 
your hand for telephone dial-in participants, press “star” and then the number “nine” (*9).  The Chair 
will call on you by the last three digits of your phone number to invite any comment, at which time 
you will be unmuted by the meeting moderator. 
 
If there are a large number of participants, the Chair may choose to call on individuals by name or 
telephone number. Please speak clearly and provide your name and address before making your 
comments. Please note that the meeting moderator will control the muting and unmuting of 
participants during public comment. 
 
Written comments to the Planning Commission may also be delivered to the drop box at the Township 
Hall. Comments received prior to 3:00 p.m. on the day of the meeting will be read aloud to the 
Planning Commission. 
 
Persons with disabilities needing assistance to participate should call the Township office at (989) 772-
4600. Persons requiring speech or hearing assistance may contact the Township through the Michigan 
Relay Center at 711. A minimum of one (1) business day of advance notice will be necessary for 
accommodation.  

https://us02web.zoom.us/j/89751444718
http://www.uniontownshipmi.com/


Instructions to Participate in an Electronically Conducted 
Regular Meeting of the Charter Township of Union 

Planning Commission 
 
The Charter Township of Union Planning Commission will conduct a regular meeting electronically on 
Tuesday, August 17, 2021 at 7:00 p.m., consistent with the emergency declarations and direction 
from state and county health officials to slow the spread of the COVID-19 virus and the Open 
Meetings Act (Public Act 267 of 1976, as amended). 
 
All interested persons may attend and participate.  The public may participate in the meeting by 
computer and smart phone using the following link to the electronic meeting location: 
https://us02web.zoom.us/j/89751444718 (Meeting ID: “897 5144 4718” Passcode “038923”).   
 
To participate via telephone conference call, please call (312) 626-6799. Enter “897 5144 4718” and 
the “#” sign at the “Meeting ID” prompt. Lastly, re-enter the “#” sign again at the “Participant ID” 
prompt to join the meeting. 
 
The moderator will open public access to the electronic meeting space at 6:55 p.m.   
 
 Raise Your Hand for Citizen Participation During the Public Comment Periods 
 
Questions and comments will be received during the public comment sections of the meeting. For 
participants accessing via computer or smartphone to indicate a desire to address the Planning 
Commission, please click on the “Raise Your Hand” icon near the bottom of your screen. 
 

 
 
Click “Lower Hand” to lower it if needed.  The host will be notified that you have raised your hand.  
The Mute/Unmute function will be controlled by the meeting moderator. 
 
To raise your hand for telephone dial-in participants, press “star” and then the number “nine” (*9). 
The Chair will call on you by the last three digits of your phone number to invite any comment, at 
which time you will be unmuted by the meeting moderator. 
 
Do I need to download the Zoom app to access the meeting?  No.  Use of the Zoom app is 
recommended, but you will have options to “download & run Zoom” or “join from your browser” 
when you click on the link to join the meeting.   
 
Can I Use Bluetooth Headset?  Yes, if the Bluetooth device is compatible with the computer or 
mobile device that you are using. 
 
Do I have to have a webcam to join on Zoom?  While you are not required to have a webcam to join 
a Zoom Meeting, you will not be able to transmit video of yourself. You will continue to be able to 
listen and speak during public comment and view the webcam video of other participants. 
 
Leaving the Meeting:  Click the “Leave Meeting” link at the bottom right corner of the screen at any 
time to leave the meeting. 

https://us02web.zoom.us/j/89751444718


 
 
 

Planning Commission 
Regular Electronic Meeting. Instructions for access will be posted and available on website 

(uniontownshipmi.com) home page  
August 17, 2021 

7:00 p.m. 
 

1.  CALL MEETING TO ORDER  

2. PLEDGE OF ALLEGIANCE  

3. ROLL CALL  

4.  APPROVAL OF AGENDA 

5.  APPROVAL OF MINUTES 

 -August 10, 2021 
 
6. CORRESPONDENCE / BOARD REPORTS / PRESENTATIONS  

A. Thering updates from Board of Trustees  
B. Buckley updates from ZBA 
C. Darin updates from Sidewalk and Pathways  
D. Appointment to Sidewalk & Pathway Prioritization Committee 

 
7.  PUBLIC COMMENT: Restricted to (3) minutes regarding items not on this agenda 

 
8.  NEW BUSINESS 

A. PSPR21-13 5048-5082 E. Pickard Rd. Dollar General Retail Store – Final Site plan 
Application 
a. Updates from staff and the applicant 
b. Commission deliberation and action (approval denial, approval with conditions, 

or postpone action) 
 

B. PSPR21-14 and PSPR21-16 Summerhill Village Mobile Home Park Office-
Clubhouse – Combined Preliminary and Final Site plan Application 
a. Introduction  
b. Updates from staff and the applicant 
c. Commission deliberation and action (approval denial, approval with conditions, 

or postpone action) 
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C. Planning for Return to In-Person Meetings 
a. Memo from the Director 

 
9.  OTHER BUSINESS  

  10.  EXTENDED PUBLIC COMMENT: Restricted to 5 minutes regarding any issue 

11.  FINAL BOARD COMMENT 

12.  ADJOURPSPR21-13NMENT 

002



 

CHARTER TOWNSHIP OF UNION 
Planning Commission 

Special - Electronic Meeting Minutes 
 

A special-electronic meeting of the Charter Township of Union Planning Commission was held on 
August 10, 2021, as a virtual meeting through the Zoom meeting platform. 
 
Meeting was called to order at 7:00 p.m. 
 
Roll Call 
Present:  
Albrecht (location: Union Township, Isabella County, MI) 
Buckley (location: Union Township, Isabella County, MI) 
Darin (location: Union Township, Isabella County, MI) 
Fuller (location: Union Township, Isabella County, MI) 
Lapp (location:  Union Township, Isabella County, MI) 
Squattrito (location: City of Mt. Pleasant, Isabella County, MI)  
Trustee Thering (location: Union Township, Isabella County, MI)  
Excused: 
LaBelle  
Shingles  
 
Others Present 
Rodney Nanney, Community and Economic Development Director; Peter Gallinat, Zoning 
Administrator, Tera Green, Administrative Assistant 
 
Approval of Minutes 
Fuller moved Darin supported to approval of the regular meeting minutes from June 15, 2021, 
as presented.  Vote: Ayes: 7 Nays: 0. Motion carried. 
 
Lapp moved Albrecht supported to approval of the regular meeting minutes from July 20, 2021, 
as presented.  Vote: Ayes: 7 Nays: 0. Motion carried. 
 
Correspondence / Reports/ Presentations 

A. Board of Trustees updates by Thering – The Board of Trustees approved the new Krist 
Oil Filling Station Special Use Permit Application on July 28th.  

B. ZBA updates by Buckley – Due to lack of agenda items, there was no meeting in August; 
there will be a meeting in September. 

C. Sidewalks and Pathway Prioritization updates by Darin – No updates given. 
 
Approval of Agenda 
Darin moved Thering supported to approve the agenda as presented.  Vote: Ayes: 7 Nays: 0. 
Motion Carried 
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Public Comment  
Open 7:10 p.m.  
No comments were offered.  
Closed 7:10 p.m. 
 
Other Business  

A. Zoning Ordinance Amendment – Punch List items 
a. Introduction by staff 
b. Commission review and discussion of the draft set of amendments 
c. Action (set a public hearing date; or postpone action with a request for 

additional revisions) 
 
Updates given by Nanney of the proposed text amendments to the Zoning Ordinance No. 
20-06.  During Commission review and deliberation, a few typos were noted, and minor 
changes were requested to the proposed definition of Motor Vehicle Filling Station, the 
minimum fence height for day care centers was adjusted, and a new definition for 
“Employment Center Land Uses” was requested. 
 
Buckley moved Fuller supported to set a public hearing date for the Zoning Ordinance 
Amendments with discussed changes made. 
Roll Call Vote: Ayes: Albrecht, Buckley, Darin, Fuller, Lapp, Squattrito and Thering. Nays: 0.  
Motion carried.  
 
Extended Public Comments 
Open – 9:19 p.m. 
No comments were offered. 
Closed – 9:19 p.m. 
 
Final Board Comment 
No Comments were offered. 
 
Adjournment – Chairman Squattrito adjourned the meeting at 9:21 p.m. 
 
 
 
APPROVED BY:                               _______________________________________ 

                                                                         Doug LaBelle – Secretary 
(Recorded by Tera Green)    Stan Shingles – Vice Secretary 
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Board Expiration Dates

# F Name L Name Expiration Date 
1-BOT Representative James Thering 11/20/2024

2-Chair Phil Squattrito 2/15/2023
3-Vice Chair Ryan Buckley 2/15/2022
4-Secretary Doug LaBelle II 2/15/2022

5 - Vice Secretary Stan Shingles 2/15/2024
6 Tera Albrecht 2/15/2024
7 Mike Darin 2/15/2022
8 Alex Fuller 2/15/2023
9 Jessica Lapp 2/15/2023

# F Name L Name Expiration Date 
1- PC Rep Ryan Buckley 2/15/2022
2 - Chair Andy Theisen 12/31/2022

3 - Vice Chair Liz Presnell 12/31/2022
4 - Secretary 12/31/2021

5 - Vice Secretary Judy Lannen 12/31/2022
Alt. #1 Brandon LaBelle 12/31/2022
Alt. #2 2/15/2021

# F Name L Name Expiration Date 
1 Doug LaBelle II 12/31/2022
2 Sarvjit Chowdhary 12/31/2022
3 Bryan Neyer 12/31/2022

Alt #1 Randy Golden 12/31/2022

# F Name L Name Expiration Date 
1 Colin Herron 12/31/2021
2 Richard Jakubiec 12/31/2021
3 Andy Theisen 12/31/2021

1 Mark Stuhldreher 12/31/2022
2 John Dinse 12/31/2021

1 Ruth Helwig 12/31/2023
2 Lynn Laskowsky 12/31/2021

Chippewa River District Library Board 4 year term

Planning Commission Board Members (9 Members) 3 year term

Construction Board of Appeals (3 Members) 2 year term

Hannah's Bark Park Advisory Board (2 Members from Township) 2 year term

Zoning Board of Appeals  Members (5 Members, 2 Alternates) 3 year term

Board of Review (3 Members) 2 year term

vacant seat

vacant seat
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Board Expiration Dates

# F Name L Name Expiration Date 
1-BOT Representative Bryan Mielke 11/20/2024

2 Thomas Kequom 4/14/2023
3 James Zalud 4/14/2023
4 Richard Barz 2/13/2025
5 Robert Bacon 1/13/2023
6 Marty Figg 6/22/2022
7 Sarvjit Chowdhary 1/20/2022
8 Cheryl Hunter 6/22/2023
9 Jeff Sweet 2/13/2025

10 2/13/2021
11 David Coyne 3/26/2022

# F Name L Name Expiration Date 
1 Kim Smith 12/31/2022
2

# F Name L Name Expiration Date 
1 Robert Sommerville 12/31/2022

# F Name L Name Expiration Date 
1 - BOT Representative Kimberly Rice 11/20/2024
2 - PC Representative Mike Darin 8/15/2022
3 - Township Resident Jeff Siler 8/15/2021
4 - Township Resident Jeremy MacDonald 10/17/2022
5 - Member at large Phil Hertzler 8/15/2021

# F Name L Name Expiration Date 
1 - City of Mt. Pleasant John Zang 12/31/2023
2 - City of Mt. Pleasant Judith Wagley 12/31/2022

1 -Union Township Stan Shingles 12/31/2023
2 - Union Township Allison Chiodini 12/31/2022
1- Mt. Pleasant Schools Lisa Diaz 12/31/2021

Cultural and  Recreational Commission (1 seat from Township) 3 year term
vacant seat 

Mid Michigan Area Cable Consortium (2 Members)

EDA Board Members (11 Members) 4 year term

Mid Michigan Aquatic Recreational Authority (2 seat from Township) 3 year term

Sidewalks and Pathways Prioritization Committee (2 year term -PC Appointments)

vacant seat
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Preliminary Site Plan Review Procedure
Each preliminary site plan application shall be made by filing one (1) completed and signed copy of 
the required application form, the required fee and any required escrow deposit, one (1) large (up to 
24-inch by 36-inch maximum) printed site plan set, and eleven (11) paper copies and one (1) digital 
copy in .PDF format of the complete set of application materials and reduced 11-inch by 17-inch site 
plan sets at the Township Hall.

Effect of Preliminary Site Plan Approval
Approval of a preliminary site plan by the Planning Commission shall indicate its general acceptance 
of the proposed layout of buildings, streets, drives, parking areas, and other facilities and areas in 
accordance with the standards for preliminary site plan approval specified in subsection 14.2(S).  The 
Planning Commission may, at its discretion and with appropriate conditions attached, authorize 
limited work to begin for soils exploration, incidental site clearing, and other preliminary site work as 
specified in the authorization.   

Outside Agency Approvals
The applicant shall be responsible for obtaining all necessary permits or approvals from applicable 
outside agencies, prior to final site plan approval.

Final Site Plan Review Procedure
Each final site plan application shall be made by filing one (1) completed and signed copy of the 
required application form, the required fee and any required escrow deposit, one (1) large (up to 24-
inch by 36-inch maximum) printed site plan set, and eleven (11) paper copies and one (1) digital 
copy in .PDF format of the complete set of application materials and reduced 11-inch by 17-inch site 
plan sets at the Township Hall.

Effect of Final Site Plan Approval
Approval of a final site plan by the Planning Commission constitutes the final zoning approval for the 
project and allows for issuance of a building permit to begin site work or construction, provided all 
other construction and engineering requirements have been met.   

Minor Site Plan Review Procedure
A minor site plan application shall be made by filing one (1) completed and signed copy of the 
required application form, the required fee, and two (2) paper copies and one (1) digital copy in .PDF 
format of the complete set of application materials and site plans, at a maximum sheet size of 11 
inches by 17 inches, at the Township Hall.  The Zoning Administrator shall review the application 
materials and site plan for completeness, accuracy, and compliance with all applicable requirements 
and standards of this Ordinance and other Township ordinances.  

The minor site plan shall be approved by the Zoning Administrator upon determination that all 
required information for the type of site plan has been provided per subsection 14.2(P), the site plan 
satisfies the applicable standards for site plan approval per subsection 14.2(S); and the site plan 
conforms to all other applicable requirements and standards of this Ordinance and other Township 
ordinances.
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CHARTER TOWNSHIP OF UNION

SITE PLAN REVIEW
HAZARDOUS SUBSTANCES REPORTING FORM

This form must be completed and submitted as part of the site plan for facilities which may use, store, or
generate hazardous substances or polluting materials (including petroleum-based products)

Name of business:

Name of business owner(s):

Street and mailing address:

Telephone:

Fax:

Email:

Iaffirmthat theinformationsubmittedisaccurate.

Owner(s) signature and date:

Information compiled by:
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Section 14: Administrative Procedures 

CHARTER TOWNSHIP OF UNION ZONING ORDINANCE 14-1

Section 14.2 Site Plan Review (excerpts) 

A. Purpose and Scope.
The purposes of this Section are to establish uniform requirements of procedure for review of site plans for
new development in the Township; to confirm compliance with this Ordinance and other Township
ordinances prior to the start of construction; and to ensure that development in the Township is consistent
with the adopted policies of the Township’s Master Plan.

B. Authority.
Flexible standards have been established to ensure that the type of review and amount of required
information is proportional to the project’s scale and intensity.  The Planning Commission shall have the
authority to review and take action on preliminary site plan and final site plan applications and the Zoning
Administrator shall have authority to review and take action on minor site plan applications, all in accordance
with this Section and Ordinance.

1. Preliminary site plan. Requirements for a preliminary site plan are intended to allow for review of
the general character of the proposed use(s), general site layout, and location of structures and
other site improvements; and to confirm that the overall development can conform to Ordinance
requirements.

2. Final site plan.  A final site plan is a set of engineering, architectural, and/or landscape design
drawings that satisfy all applicable requirements of this Ordinance and outside agencies with
jurisdiction, which are prepared by registered design professionals based on an approved
preliminary site plan and depict all planned building, pedestrian access, parking, grading, drainage,
infrastructure, exterior lighting, and other site improvement details for a given lot and development
project.

3. Minor site plan. The reduced information requirements for a minor site plan submittal, as specified
in Section 14.2(P) (Required Site Plan Information), are intended to allow for administrative review
of a limited range of low intensity projects that do not include significant engineering or design
details.

C. Site Plan Approval Required.
No permits shall be issued, no construction of or addition to any structure shall take place, and no land use
for which site plan approval is required shall be established or expanded until all required site plans have
been approved in accordance with this Section and Ordinance.  Except as permitted in accordance with this
Section, no grading, grubbing, cutting of trees or other vegetation, excavation, landfilling, or construction of
improvements shall commence for any development for which site plan approval is required until all required
site plans have been approved in accordance with the following:

Site Plan Approval Required 
Type of Approval Required 

Preliminary 
Site Plan 

Final 
Site Plan 

Minor 
Site Plan Exempt 

Adult foster care large group homes, group child day care homes, and 
home-based limited businesses subject to special use permit approval 
in the zoning district per Section 3. 


All other land uses subject to special use permit approval in the zoning 
district, and all land uses for which site plan approval is otherwise 
required by provisions of this Ordinance. 

  
Farm-based tourism and entertainment activities (agri-tourism), public 
stables, permanent auction facilities, and religious institutions as 
allowed in the Agricultural (AG) District per Section 3. 

 
Private off-road courses as allowed in the Agricultural (AG) District per 
Section 3. 
Customary agricultural operations, private stables, and greenhouses as 
allowed in the Agricultural (AG) and Rural Residential (R-1) zoning 
districts per Section 3, provided that the structures and improvements 
shall conform to all applicable Ordinance standards. 



Construction, relocation or alteration of a two family (duplex) dwelling, 
detached single family dwelling or customary accessory structures on 
a single lot, provided that the structures and improvements shall 
conform to all applicable Ordinance standards. 
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Section 14: Administrative Procedures 

CHARTER TOWNSHIP OF UNION ZONING ORDINANCE 14-2

Site Plan Approval Required 
Type of Approval Required 

Preliminary 
Site Plan 

Final 
Site Plan 

Minor 
Site Plan Exempt 

Home occupations that conform to the requirements of Section 6.19.  
Family day care homes, adult foster care family homes and small group 
homes, and child foster family homes and family group homes, as 
licensed by the State of Michigan. 

 
Multiple-family residential buildings and uses, independent or 
dependent senior housing, assisted living facilities, nursing homes; 
homes for the aged, and religious institutions as allowed in the 
Residential Districts per Section 3. 

 

All land uses allowed in the Business Districts and Industrial Districts 
per Section 3.  
All planned unit development (PUD) projects, as approved by the 
Township Board in accordance with Section 3.18.   
Construction or expansion of buildings, equipment storage yards, and 
associated above-ground site improvements occupied by or intended 
for occupancy by essential services in any zoning district. 

 
The improvement, expansion, extension or abandonment of public or 
private overhead or underground utility lines or easements. 
Any development which would, if approved, provide for the 
establishment of more than one principal use or building on a lot.  
Establishment or alteration of a condominium subdivision of an existing 
building into separate units in accordance with the Condominium Act 
and Section 5.1 of this Ordinance provided that no new construction or 
alteration of existing buildings or site improvements are proposed or 
required, and compliance with the requirements and standards of this 
Ordinance will not be affected. 



Establishment or alteration of any other condominium subdivision in 
accordance with the Condominium Act and Section 5.1.  
A change in use for an existing multiple-family, mixed use or non-
residential building where the Zoning Administrator has determined that 
no new construction or alteration of the building or site improvements 
are required and compliance with the requirements and standards of 
this Ordinance will not be affected. 



Any other change in use for an existing multiple-family, mixed use or 
non-residential building.   
Expansion of an existing multiple-family, mixed use or non-residential 
principal building of up to ten percent (10%) of the gross floor area, and 
any alterations that affect the exterior appearance, pedestrian access 
or function of the building without a floor area increase. 



Expansion of an existing multiple-family, mixed use or non-residential 
principal building exceeding ten percent (10%) of the gross floor area.   
Relocation of a multiple-family, mixed use or non-residential building.   
Establishment or alteration of a multiple-family, mixed use or non-
residential accessory use or structure where the Zoning Administrator 
has determined that compliance with the requirements and standards 
of this Ordinance will not be affected. 



Any other establishment or alteration of any other multiple-family, mixed 
use or non-residential accessory use or structure,   
Expansion of any multiple-family, mixed use or non-residential off-
street parking facility by up to 2,750 square feet. 
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Section 14: Administrative Procedures 

CHARTER TOWNSHIP OF UNION ZONING ORDINANCE 14-3 

Site Plan Approval Required 
Type of Approval Required 

Preliminary 
Site Plan 

Final 
Site Plan 

Minor 
Site Plan Exempt 

Expansion of any multiple-family, mixed use or non-residential off-
street parking facility exceeding 2,750 square feet.     

Construction, extension or alteration of a private road, as authorized by 
Ord. No. 2009-09, that is located outside of a subdivision plat.      

Incidental changes during construction due to unanticipated site 
constraints or outside agency requirements, and minor landscaping 
changes or species substitutions, consistent with an approved final site 
plan.  

    

Incidental building modifications that do not significantly alter the 
facade, height or floor area of a multiple-family, mixed use or non-
residential building. 

    

Changes to a site required to comply with State Construction Code 
requirements.     

Sidewalk or pedestrian pathway construction, or barrier-free 
improvements.     

Construction of fences, exterior lighting improvements, or installation of 
screening around a waste receptacle, mechanical unit or similar 
equipment for a multiple-family, mixed use or non-residential use. 

    

Re-occupancy of an existing multiple-family, mixed use or non-
residential building that has been vacant for more than 365 calendar 
days, provided that no variances to the requirements of this Ordinance 
are required and the proposed use will be conducted within a 
completely enclosed building, and will not require access changes or 
other substantial modifications to the existing site.    

    

1. Extraction operations.  For extraction operations as authorized under the Township’s Extraction 
Ordinance No. 20-01, Planning Commission approval of an Extraction Permit and associated 
mining and reclamation plans shall also constitute site plan approval for the use under this 
Ordinance. 

2. Mobile home parks.  Construction, expansion or alteration of a mobile housing park shall be subject 
to preliminary plan approval in accordance with Section 3.12 and the procedures and standards 
established under Section 11 of the Mobile Home Commission Act (Public Act 96 of 1987, as 
amended), as summarized below: 

 
a. The preliminary plan shall include the location, layout, general design, and general 

description of the project. The preliminary plan shall not include detailed construction 
plans. 

b. In preparing the preliminary plan and when reviewing the plan, the developer and 
Planning Commission shall generally follow the review procedure outlined in this Section 
for preliminary site plan approval, where applicable, except where pre-empted by 
requirements of the Mobile Home Commission Act or Manufactured Housing Rules. 

c. Pursuant to Section 11 of the Mobile Home Commission Act, the Planning Commission 
shall take action on the preliminary plan within 60 days after the Township officially 
receives the plan. 

 
D. Summary of the Site Plan Review Processes. 

 
 
 
 

 
NOTE:  Applicant may combine preliminary and Final Site Plan Review, per Section 14.2(M) 

Preliminary 
Site Plan Review 

Pre-Application 
Meeting 

Submittal of a 
Complete Application 

Technical 
Review 

Planning Commission 
Review & Action 

Outside Agency 
Approvals 

Final  
Site Plan Review 

Submittal of a 
Complete Application 

Technical  
Review 

Final Planning Commission 
Review & Action 
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Section 14: Administrative Procedures 

CHARTER TOWNSHIP OF UNION ZONING ORDINANCE 14-4

P. Required Site Plan Information.
The following minimum information shall be included with any application for site plan approval, except
where the Township Planner, Zoning Administrator or Planning Commission determines that an item of
information is not applicable or necessary for review of the site plan:

Minimum Site Plan Information 
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SITE PLAN DESCRIPTIVE INFORMATION 
Name, address, and other contact information for the applicant and property owners, 
along with proof of ownership and signed consent if applicant is not the owner.    
Name, address, and other contact information of the firm or individual preparing the site 
plan.  Site plans prepared by an architect, community planner, engineer, landscape 
architect or land surveyor shall bear the individual’s professional seal.   

   
A final site plan shall be prepared and sealed by an architect, engineer, landscape 
architect or land surveyor registered in the State of Michigan.  
Location, address(es), and tax identification number(s) of subject parcel(s); dimensions 
of the site, and the gross and net land area.    
Legal description(s) of the subject parcel(s).    
Legal description of the proposed development site and any non-contiguous open 
space area(s), if different from the subject parcel(s), with lot line angles or bearings 
indicated on the plan.  Dimensions, angles, and bearings shall be based upon a 
boundary survey prepared by a registered surveyor. 

  

Details of existing and proposed covenants or other restrictions imposed upon land or 
buildings, including bylaws, deed restrictions, and articles of incorporation for a 
cooperative, condominium, or homeowners' association. 

 
Description of applicant's intentions regarding selling or leasing of all or portions of land, 
dwelling units or building spaces.   
Residential projects: Gross and net dwelling unit density, lot area per dwelling unit, and 
a schedule of the number, sizes (bedrooms, floor areas), and types of dwellings.   
A detailed use statement describing proposed use(s); including land or building areas 
for each use, number of units, number of anticipated employees, or other applicable 
information to verify Ordinance compliance. 

   
SITE PLAN DATA AND NOTES 

Minor site plans shall be drawn to a scale appropriate for the sheet size and of such 
accuracy that the Zoning Administrator can readily interpret the plan.  
Preliminary and final site plans shall be drawn to an engineer’s scale not greater than 
1:50 and legible at the required sheet size.  For a large development shown in sections 
on multiple sheets, one overall composite sheet shall be provided for clarity.    

  
Vicinity map showing the general location of the site, map scale, north arrow, initial 
plan date, and any revision date(s).    
Existing zoning classification(s) for the subject parcel(s) and surrounding parcels 
(including across road rights-of-way).   
Owners’ names, existing uses, and location of structures, drives, and improvements 
on surrounding parcels (including across rights-of-way).   
Identification of all adjacent property in which the applicant(s), developer(s), or 
owner(s) have an ownership interest.   
Dimensions of all property boundaries and interior lot lines.    
Calculations for parking, lot coverage, total ground floor area, and other applicable 
Ordinance requirements.   
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Section 14: Administrative Procedures 

CHARTER TOWNSHIP OF UNION ZONING ORDINANCE 14-5

Minimum Site Plan Information 
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EXISTING CONDITIONS 
Location of existing structures, fences, and driveways on the subject property, with 
notes regarding their preservation or alteration.    
Location of existing walls, signs, utility poles and towers, pipelines, excavations, 
bridges, culverts, and other site features on the subject property, with notes regarding 
their preservation or alteration. 

  
SITE PLAN DETAILS 

Delineation of required yards, and other setback areas and open space.    
Identification of general location(s) and area(s) of each development phase; and the 
planned construction program and schedule for each development phase.   
Location, width, purpose, and description of all existing and proposed easements and 
rights-of-way on or adjacent to the site.    
Location, type, area, height, and lighting specifications of proposed signs.   
An exterior lighting plan with all existing and proposed lighting locations, heights from 
grade, specifications, lamps types, and methods of shielding.    
Location, area, and dimensions of any outdoor sales, display or storage areas.    
Location of proposed outdoor waste receptacle enclosures; with size, elevation, and 
vertical cross-section showing materials and dimensions; indication how recycling will 
be implemented. 

  
BUILDING DESIGN AND ORIENTATION 

Location, outline, ground floor area, and height of proposed structures; and of existing 
structures to remain on-site.    
Dimensions, number of floors, and gross and net floor area of proposed principal 
buildings; and of existing principal buildings to remain on-site.   
Separation distances between adjacent buildings, and between buildings and adjacent 
lot boundaries.   
Detailed exterior building façade elevation drawings for all proposed dwellings, 
principal buildings, and additions, drawn to an appropriate scale and indicating types, 
colors, and dimensions of finished wall materials. 

  
Finished floor elevations and contact grade elevations for proposed principal buildings 
and existing principal buildings to remain on-site, referenced to a common datum 
acceptable to the Township Engineer.  

 
ACCESS AND CIRCULATION 

Locations, layout, surface type, centerlines, road pavement and right-of-way widths, 
and indication of public or private road status for all existing and proposed roads and 
access drives serving the site. 

  
Conceptual locations, layout, and surface type for all parking lots, sidewalks, and 
pedestrian pathways within and accessing the site.    
Locations and dimensions of vehicle access points, and distances between adjacent 
or opposing driveways and road intersections.    
Details of the location, width, and paving of proposed sidewalks and pedestrian ways, 
including alignment, cross section, connections to existing or planned off-site facilities, 
and easement or right-of-way dedications. 

  

Parking space dimensions, pavement markings, and traffic control signage.   
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Minimum Site Plan Information 
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Parking space angles; maneuvering aisle, island, and median dimensions; surface 
type; fire lanes; drainage patterns; location of loading areas; and typical cross-section 
showing surface, base, and sub-base materials. 

  

Identification of proposed names for new public or private roads serving the site.   
Spot elevations for existing roads on and adjacent to the subject parcel(s), including 
surface elevations at intersections with the internal roads and drives serving the 
proposed development; curve-radii and road grades; location and details of curbs, and 
turning lanes; and typical road cross sections showing surface, base, and sub-base 
materials and dimensions. 

 

NATURAL FEATURES AND OPEN SPACE AREAS 
A general description and preliminary delineation of existing natural features on and 
abutting the site.   
Details of all existing natural features on the site; indications of features to be 
preserved, removed, or altered; and any mitigation measures as may be required by 
Township ordinance or state statute. 

 

Outdoor open space and recreation areas; location, area, and dimensions.   
Description of the organization that will own and maintain open space and recreation 
areas, and a long-term maintenance plan for such areas.  

SCREENING AND LANDSCAPING 
General layout of proposed landscaping and screening improvements; including 
plantings, topographic changes, and similar features.    
A detailed landscape plan, including location, size, quantity and type of proposed plant 
materials and any existing plant materials to be preserved.  
Planting list for all landscape materials, with the method of installation, botanical and 
common name, quantity, size, and height at planting.  
Landscape maintenance plan, including notes regarding replacement of dead or 
diseased plant materials.  
Proposed fences, walls, and other screening devices, including typical cross section, 
materials, and height above grade.    
Screening methods for any waste receptacle areas, ground-mounted generators, 
transformers, mechanical (HVAC) units, and similar devices.    

UTILITIES, STORMWATER MANAGEMENT, AND GRADING 
General layout of existing and proposed water supply systems, sanitary sewerage or 
septic systems, and stormwater management facilities.   
Details of the location, layout, and size or capacity of the existing and proposed potable 
water supply and sewage treatment and disposal facilities serving the site, including 
line sizes, inverts, hydrants, flow patterns, manholes, and catch basins. 

 
Location, size, and slope of proposed detention or retention ponds; and location and 
size of underground tanks and drain lines where applicable.   
Calculations for capacity of stormwater management and drainage facilities.  
Location and size of existing and proposed telephone, gas, electric, and similar utility 
lines and surface-mounted equipment.  
General areas of intended filling or cutting.   
Directional arrows showing existing and proposed drainage patterns on the lot.   

016



Section 14: Administrative Procedures 

CHARTER TOWNSHIP OF UNION ZONING ORDINANCE 14-7

Minimum Site Plan Information 
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A detailed grading plan, with details of proposed filling or cutting, existing and proposed 
topography at a minimum of two (2) foot contour levels, stormwater runoff drainage 
patterns, and a general description of grades within 100 feet of the site.  All finished 
contour lines are to be connected to existing contour lines within the site or at the parcel 
boundaries. 

 

Locations, dimensions, and materials of proposed retaining walls, with fill materials and 
typical vertical sections.   
Description of measures to control soil erosion and sedimentation during construction 
operations, and until permanent groundcover is established.  
Other information as requested by the Township Planner, Zoning Administrator or 
Planning Commission to verify compliance with the standards and conditions imposed 
by this Ordinance, the policies of the Township Master Plan, and other applicable 
Township ordinances or state statutes. 

   

Q. Expiration and Extension of Site Plan Approval.
Site plan approvals shall expire and may be extended in accordance with the following:

1. Expiration of preliminary site plan approval.  Approval of a preliminary site plan shall be valid for a
period of 545 calendar days from the date of approval and shall expire and be of no effect unless an
application for final site plan approval for all or part of the area included in the approved preliminary site
plan is filed with the Township Clerk within that time period.

2. Expiration of final site plan approval.  A final site plan shall expire and be of no effect unless
construction has begun on the property and is diligently pursued in conformance with the approved final
site plan within 545 calendar days of the final site plan approval.

3. Extension of preliminary or final site plan approval.  The Planning Commission may, at its discretion and
upon written request and showing of good cause by the applicant, grant an extension of a preliminary or
final site plan approval for up to 365 calendar days, provided that site conditions have not changed in a
way that would affect the character, design or use of the site, and that the approved site plan remains in
conformance with applicable provisions of this Ordinance.

4. Expiration of Minor Site Plan Approval.  A minor site plan shall expire and be of no effect unless, within
365 calendar days of approval, appropriate permits have been approved, construction has begun on the
property, and such work is diligently pursued in conformance with the approved minor site plan.  No
extensions of minor site plan approval shall be granted by the Zoning Administrator.

R. Phasing of Development.
The applicant may divide the development into two (2) or more phases.  Phasing shall be subject to the
following requirements:

1. In the case of a phased development, the preliminary site plan shall cover the entire property involved
and shall clearly indicate the location, size, and character of each phase.

2. In the case of a phased development, a final site plan shall be submitted for review and approval for
each phase.

3. A phase shall not be dependent upon subsequent phases for safe and convenient vehicular and
pedestrian access, adequate utility services, or open spaces and recreation facilities, and shall be
capable of substantial occupancy, operation, and maintenance upon completion of construction and
development.

4. The Township Planner or Planning Commission may require the applicant to post an acceptable
performance guarantee to ensure that vehicular and pedestrian ways, utility services, open space and
recreation facilities, and other amenities and infrastructure planned for later phases of the development
are completed in a timely fashion.
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S. Standards for Site Plan Approval.   

In reviewing a minor, preliminary or final site plan, the Zoning Administrator or Planning Commission shall 
determine that the following standards are met, as applicable to the type of site plan: 

Standards for Site Plan Approval 
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The applicant is legally authorized to apply for site plan approval, and all required 
information has been provided.    
The proposed development conforms to the applicable standards and conditions 
imposed by this Ordinance and other applicable Township ordinances.    
The final site plan is consistent with the policies of the Master Plan and other adopted 
Township planning documents, and with the approved preliminary site plan.    
The proposed development will be harmonious with and not harmful, injurious, or 
objectionable to the environment or land uses in surrounding area.    
The proposed development respects natural topography, floodways, and floodplains; 
and minimizes the amount and extent of cutting and filling.     
Organic, wet, or other soils that are not suitable for development will be undisturbed 
or modified in such fashion as to make development feasible.    
The movement of the vehicular and pedestrian traffic within the site and in relation to 
access streets and sidewalks will be safe and convenient.    
The proposed development is adequately coordinated with improvements serving the 
area, and with other existing or planned development in the vicinity.    
Satisfactory and harmonious relationships will exist between the proposed 
development and the existing and planned development of contiguous lands and the 
surrounding area, including provisions for proper extensions of public roads and 
sidewalks through the development in accordance with the Township ordinances. 

   

Development phases are in logical sequence so that any phase will not depend upon 
a subsequent phase for access, utilities, drainage or erosion control.    
The plan, including all engineering drawings, meets Township standards for fire and 
police protection, water supply, sewage disposal or treatment, storm drainage, and 
other public facilities and services. 

   
The drainage plan conforms to applicable drainage and stormwater management 
standards, and any proposed improvements are adequate to handle anticipated 
stormwater runoff and accommodate upstream drainage without causing undue 
runoff on to neighboring property or overloading of area watercourses. 

   

Proposed screening, buffering, and landscaping improvements are adequate for the 
location and intended purpose and conform to the standards of this Ordinance.    
Exterior lighting conforms to Ordinance requirements and standards, and will not 
adversely affect adjacent or neighboring properties or traffic on adjacent roads.    
The parking layout and vehicular circulation patterns and access points to the site are 
adequate to serve the proposed uses and will not adversely affect the flow of traffic 
on adjacent roads or create pedestrian-vehicle conflicts. 

   
Grading or filling will not destroy or adversely affect the character of the property, 
adjacent properties or the surrounding area.    
Erosion will be controlled during and after construction and will not adversely affect 
adjacent or neighboring property or public facilities or services.    
The plan meets applicable standards of governmental agencies with jurisdiction, and 
necessary outside agency approvals have been obtained or are assured.    
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PERMIT INFORMATION CHECKLIST FOR FINAL SITE PLANS
Michigan.gov/EGLEpermits 

The Michigan Department of Environment, Great Lakes, and Energy (EGLE) has prepared a list of key questions to help identify what 
EGLE permits, licenses, or approvals of a permit-like nature may be needed. By contacting the appropriate offices indicated, you will help 
reduce the possibility that your project or activity will be delayed due to the untimely discovery of additional permitting requirements later in 
the construction process.  While this list covers the existence of permits and approvals required from EGLE, it is not a comprehensive list 
of all legal responsibilities. A useful way to learn whether other requirements will apply is to go through the Self-Environmental Assessment 
in the Michigan Guide to Environmental, Health, and Safety Regulations, online at: Michigan.gov/EHSguide. Please call the Environmental 
Assistance Center at 800-662-9278 to talk with any of the EGLE programs noted below.  [insertions and edits by Union Township]

How Do I Know that I Need a State of Michigan, County or Local Permit or Approval? Yes No

1) Will your business involve the installation or construction of any process equipment that has
the potential to emit air contaminants (e.g. dry sand blasting, boilers, standby generators)? Air
Quality Permit to Install, Air Quality Division (AQD), Permit Section

Y N

2) Does the project involve renovating or demolishing all or portions of a building? Notification is
required for asbestos removal and required for all demolitions even if the structure never
contained asbestos. Asbestos Notification, AQD, Asbestos Program, 517-284-6777

Y N

3) Please consult the Permitting at the Land and Water Interface Decision Tree document to
evaluate whether your project needs a land and water management permit (i.e., Does the
project involve filling, dredging, placement of structures, draining, or use of a wetland?).  Land
and Water Featured Programs (Water Resources Division - WRD) - Joint Permit Application,
517-284-5567:

a. Does the project involve construction of a building or septic system in a designated
Great Lakes high risk erosion area?

b. Does the project involve dredging, filling, grading, or other alteration of the soil,
vegetation, or natural drainage, or placement of permanent structures in a designated
environmental area?

c. Does the project propose any development, construction, silvicultural activities or
contour alterations within a designated critical dune area?

d. Does the project involve construction of a dam, weir or other structure to impound
flow?

Y

Y

Y

Y

N

N

N

N

4) Does the project involve an earth change activity (including land balancing, demolition
involving soil movement, and construction) or does the project involve construction which will
disturb one or more acres that come into contact with storm water that enters a storm sewer,
drain, lake, stream, or other surface water?  Union Township and Isabella County

Y N

5) Does the project involve the construction or alteration of a water supply system
system? Union Township Public Services Department and  Drinking Water & Environmental
Health Division (DWEHD), 517-284-6524

Y N

6) Does the project involve construction or alteration of any sewage collection or treatment
facility? Union Township Public Services Department and WRD, Part 41 Construction
Permit Program (staff), 906-228-4527, or EGLE District Office

Y N

7) Public Swimming Pool Construction (Spas/Hot Tubs) Permits:  Will your business involve the
construction or modification of a public swimming pool, spa or hot tub?  Union Township and
Public Swimming Pool Program, 517-284-6541, or EGLE District Office

Y N

8) Does the project involve the construction or modification of a campground? Union Township
and DWEHD,Campgrounds program, 517-284-6529 Y N
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9) Does the project involve construction of a facility that landfills, transfers, or processes of any
type of solid non-hazardous waste on-site, or places industrial residuals/sludge into or onto
the ground? Materials Management Division (MMD), Solid Waste, 517-284-6588, or EGLE District
Office

Y N

10) Does the project involve the construction of an on-site treatment, storage, or disposal facility
for hazardous waste? MMD, Hazardous Waste Section, Treatment, Storage and Disposal,
517-284-6562

Y N

Who Regulates My Drinking (Potable) Water Supply? 

11) I am buying water from the municipal water supply system
Contact the Union Township Public Services Dept.

Y N

12) I have a Non-Community Water Supply (Type II) Guide, Contact (District or County) Local
Health Department, 517-485-0660

Y N

13) I am a community water supply (Type I) Community Water Supply, DWEHD District Office
Community Water Supply Program, 517-284-6512

Y N

14) Do you desire to develop a withdrawal of over 2,000,000 gallons of water per day from any
source including groundwater, inland surface water, or the Great Lakes and their connecting
waterways? WRD, Great Lakes Shorelands Unit, Water Use Program, 517-284-5563

Y N

Who Regulates My Wastewater Discharge System? 

15) NPDES:  Does the project involve the discharge of any type of wastewater to a storm sewer,
drain, lake, stream, or other surface water? WRD, EGLE District Office, or National Pollutant
Discharge Elimination (NPDES) Permit Program, 517-284-5568

Y N

16) Does the facility have industrial activity that comes into contact with storm water that enters a
storm sewer, drain, lake, stream, or other surface water? WRD, Permits Section, or EGLE
District Office, 517-284-5588

Y N

17) Does the project involve the discharge of wastewaters into or onto the ground (e.g. subsurface
disposal or irrigation)? WRD, Groundwater Permits Program, 517-290-2570

Y N

18) Does the project involve the drilling or deepening of wells for waste disposal?  Oil, Gas and
Minerals Division (OGMD), 517-284-6841

Y N

What Operational Permits Are Relevant to My Operation and Air Emissions? 

19) Renewable Operating Permit:  Does your facility have the potential to emit any of the
following: 100 tons per year or more of any criteria pollutant; 10 tons per year or more of any
hazardous air pollutant; or 25 tons per year or more of any combination of hazardous air
pollutants? AQD, Permit Section, 517-284-6634

Y N

20) Does your facility have an electric generating unit that sells electricity to the grid and burns a
fossil fuel? AQD, Acid Rain Permit Program, 517-780-7843

Y N

What Operational Permits Are Relevant to My Waste Management? 

21) Does the project involve landfilling, transferring, or processing of any type of solid non-
hazardous waste on-site, or placing industrial residuals/sludge into or onto the ground?  MMD,
517-284-6588 or EGLE District Office

Y N

22) Does the project involve the on-site treatment, storage, or disposal of hazardous waste?
MMD, Hazardous and Liquid Waste, 517-284-6562

Y N

23) Does the project require a site identification number (EPA number) for regulated waste
activities (used oil, liquid waste, hazardous waste, universal waste, PCBs)? (Hazardous Waste
Program Forms & License Applications) MMD, EGLE District Office, 517-284-6562

Y N
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24) Does the project involve the receipt, possession, manufacture, use, storage, transport,
transfer, release, or disposal of radioactive material in any form? MMD, Radioactive Material
and Standards Unit, 517-284-6581

Y N

25) Does the project involve decommissioning or decontamination of tanks, piping, and/or
appurtenances that may have radioactive levels above background? MMD Radioactive
Material and Standards Unit, 517-284-6581

Y N

26) Does the project involve the generation of medical waste or a facility that treats medical waste
prior to its disposal? MMD, Medical Waste Regulatory Program, 517-284-6594

Y N

What Sector-Specific Permits May be Relevant to My Business? 

Transporters 
27) Does the project involve the transport of some other facility's non-hazardous liquid waste?

MMD, Transporter Program, 517-284-6562
28) Does the project involve the transport of hazardous waste? MMD, Transporter Program,

517-284-6562
29) Do you engage in the business of transporting bulk water for drinking or household purposes

(except for your own household use)? DWEHD, Water Hauler Information,     517-284-6527
30) Does the project involve transport of septic tank, cesspool, or dry well contents or the

discharge of septage or sewage sludge into or onto the ground? DWEHD, Septage Program,
517-284-6535

31) Do you store, haul, shred or process scrap tires? MMD, Scrap Tire Program, 517-284-6586

Y

Y

Y

Y

Y

N

N

N

N

N

Sectors 
32) Is the project a dry cleaning establishment utilizing perchloroethylene or a flammable solvent 

in the cleaning process? AQD, Dry Cleaning Program, 517-284-6780
33) Does your laboratory test potable water as required for compliance and    monitoring purposes 

of the Safe Drinking Water Act? Laboratory Services Certifications, 517-284-5424
34) Does the project involve the operation of a public swimming pool? DWEHD, Public Swimming 

Pools Program, 517-284-6529
35) Does the project involve the operation of a campground? Union Township and DWEHD, 

Campgrounds, 517-284-6529

Y

Y

Y

Y

N

N

N

N

What Permits Do I Need to Add Chemicals to Lakes and Streams? 

36) Are you applying a chemical treatment for the purpose of aquatic nuisance control
(pesticide/herbicide etc.) in a water body (i.e. lake, pond or river)?  WRD, Aquatic Nuisance
Control , 517-284-5593

Y N

37) Are you applying materials to a water body for a water resource management project (i.e.
mosquito control treatments, dye testing, or fish reclamation projects)? WRD, Surface Water
Assessment Section, 517-331-5228

Y N
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EGLE Environmental Assistance Center 800-662-9278 Revised by Union Township 
Page 4 of 4 

Why would I be subject to Oil, Gas and Mineral Permitting? 

38) Do you want to operate a central production facility (applies to oil and gas production facilities
where products of diverse ownership are commingled)? OGMD, Petroleum Geology and
Production Unit, 517-284-6826

Y N

39) Does the project involve the removal of sand from a sand dune area within two (2) miles of a
Great Lakes shoreline? OGMD, Minerals and Mapping Unit, Sand Dune Mining Program,
517-284-6826

Y N

40) Does the project involve decommissioning or decontamination of tanks, piping, and/or
appurtenances that may have radioactive levels above background? MMD, Radioactive
Protection Programs, 517-284-6581

Y N

Petroleum & Mining, OGMD, 517-284-6826 
41) Does the project involve the diversion and control of water for the mining and processing of

low-grade iron ore?
42) Does the project involve the surface or open-pit mining of metallic mineral deposits?
43) Does the project involve the mining of nonferrous mineral deposits at the surface or in

underground mines? 
44) Does the project involve mining coal?
45) Does the project involve changing the status or plugging of a mineral well?
46) Does the project involve the drilling or deepening of wells for brine production, solution

mining, storage, or as test wells?

Y

Y

Y

Y

Y

Y

N

N

N

N

N

Contact Union Township and EGLE Permits & Bonding, OGMD, 517-284-6841 
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Site Plan Review Process: 
 

Contact Information for 
Outside Agencies 

  
Required Agency Contact Information  
 
Mt. Pleasant Fire Department 
Lt. Brad Doepker 
804 E. High St. 
Mt. Pleasant, MI 48858  
Office: 989-779-5122 
Cell Phone:  989-506-1442. 
Email:  bdoepker@mt-pleasant.org  
 
Isabella County Drain Office – Stormwater 
Management 
Timothy A. Warner, Project Manager 
Rm 140, 200 N. Main Street 
Mt. Pleasant, MI 48858 
Ph# (989) 772-0911, ext. 222 
Fax# (989) 779-8785 
Email: twarner@isabellacounty.org 
 
Charter Township of Union Department of 
Public Services 
Kim Smith, Public Works Department Director 
5228 South Isabella Road 
Mt. Pleasant, MI 48858 
Phone (989) 772-4600 ext. 224 
Fax (989) 773-1988 
ksmith@uniontownshipmi.com 
 
Isabella County Road Commission 
Patrick J. Gaffney, PE, Engineer Superintendent 
2261 E. Remus Rd. 
Mt. Pleasant, MI 48858 
989-773-7131 x115 
989-772-2371 fax 
pgaffney@isabellaroads.com 
 
Isabella County Transportation Commission 
Rick Collins, Executive Director 
2100 E. Transportation Dr. 
Mt. Pleasant, MI 48858 
Phone 989-773-6766 
Fax 989-773-1873 
rcollins@ictcbus.com 

 
 
 
Optional Agency Contact Information  
 
Michigan Transportation Department (Only 
required when work done in M-20 ROW) * 
Ben Burrows 
Mt. Pleasant TSC 
1212 Corporate Drive 
Mount Pleasant, MI 48858 
989-775-6104 ext. 305 
burrowsb@michigan.gov 
 
City of Mt. Pleasant - Division of Public Works 
(Only required for Mt Pleasant city 
water/sewer) * 
Stacie Tewari, P.E., LEED® AP  
City Engineer 
1303 N. Franklin Avenue 
Mt. Pleasant, MI  48858 
Phone: 989.779.5404 
Fax: 989.772.6250 
stewari@mt-pleasant.org 
 
Isabella County Soil Erosion & Sedimentation 
Control 
200 N. Main St. 
Mt. Pleasant, MI 48858 
989-317-4061 
 
Central Michigan District Health Department 
2012 E. Preston 
Mt. Pleasant, MI 48858 
989-773-5921 
 
DTE 
111 E. Pickard St. 
Mt Pleasant, MI 48858 
989-772-9061 
 
Miss Dig 
1-800-482-7171 
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engineering with integrity, vision & innovation 

 

 

po box 5342 

 
traverse city, mi  49696 

 
(231) 218-1201 

 
www.jozwiakconsulting.com 

 

May 19, 2021 
 
Planning Commission 
Charter Township of Union 
2010 S. Lincoln 
Mt. Pleasant, MI  48858 
 
RE: Request for Site Plan Review 
 5048/5082 E Pickard Rd 

Parcel ID’s 14-146-00-003-00 / 14-146-00-005-00 
Current Zoning:  B-7 

Dear Commissioners: 

The current owners of the above parcel are seeking to secure site plan approval for a new retail business to 
be located on the above stated parcels.  The proposal includes construction of a new retail store on parcels 
that currently vacant with the exception of a small vacated house.  The property is located between Burger 
King and the Pickard Party Store.  We are proposing a single new commercial curb cut and the existing two 
residential curb cuts will be removed.  The parking lot capacity is 35 spaces along with one load space.  
Ample maneuvering aisle widths are provided to allow for patrons to easily move around on the property.  
There is a dumpster located at the rear of the building and it will be screened per the detail provided.  
Minimal grading is proposed for construction and is mainly an effort to get stormwater runoff to move 
toward the catch basin inlets.  Stormwater outlets into an infiltration basin with capacity exceeding the 
volume of runoff anticipated from a 100 year storm event.  The landscape plan is intended to follow the 
requirements of the ordinance. 
 
The store is a single story, 10,640 building.  We have provided preliminary plans for your review.  The 
building is 20’ tall along the front fascade which includes a parapet wall to hide the roof mounted 
mechanical equipment from the front.  The building roof slopes from north to south with the south facing 
eave being 14’ tall.  The materials for the store include brick, split face block and metal wall panel.  
Canopies are located along the front and the east elevation. 
 
We are proposing to deed 1/3 acre of the parcel to either the township or DDA to provide a corridor for a 
future interconnection between commercial properties within this block.  Access management and 
interconnectivity can be difficult to achieve.  We propose to deed the land and at the time of 
redevelopment of other commercial, the underlying entity (i.e. Township or DDA) could then construct the 
corridor commencing at Burger King and ending at Florence.  This proposal is stemmed from an 
interconnectivity meeting that included Township, MDOT, this developer and the owner of the Burger 
King.  Burger King is not interested in changing their parking at this time but if/when they do, they 
indicated preference for a connection near the southernmost portion of their property.  In light of this, we 
were able to keep our development needs towards the front of the parcel which leaves this corridor 
available for this purpose. 
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The developer intends to retain ownership and lease to the retailer.  The business will require 4 employees 
per day (2 shifts of 2).  The retail store will sell general merchandise including health, personal care, beauty, 
food, household, pet, baby, apparel, toys, etc. 
 
We are submitting for Preliminary and Final approval.  We are hopeful that we can obtain both approvals 
at that meeting.  It is our intent to fully comply with the Zoning Ordinance.  We have made application for 
permits with both Isabella County for SESC permit and MDOT for the right of way permit.  We anticipate 
having these approvals prior to the meeting on June 15th. We look forward to presenting this project at the 
June 15th planning commission meeting. 
 
Sincerely, 
Jozwiak Consulting, Inc. 

Scott M. Jozwiak, P.E. 
Principal 
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Standard for Site Plan Approval (Owner Provided) 

1. The applicant is legally authorized to apply for site plan approval, and all required information has 
been provided. 

a. A copy of letters of authorization are provided with the application. 

2. The proposed development conforms to the applicable standards and conditions imposed by this 
Ordinance and other applicable Township ordinances. 

a. The proposed project meets the requirements of the township ordinance as well as other agency 
requirements. 

b. Permits applications were submitted to MDOT and Isabella County Community Development for 
Soil Erosion Control permit. 

c. We will work with Township DPW for sewer and water connections 

d. It is our intent to comply with permit requirements. 

3. The final site plan is consistent with the policies of the Master Plan and other adopted Township 
planning documents, and with the approved preliminary site plan. 

a. The Master Plan identifies the parcels that we are developing as being commercial.  The proposed 
retail business is commercial and thereby follows the intent of the Master Plan policy from a use 
perspective. 

b. Natural Resources:  The property has little topography and no significant natural features.  The rear 
of the parcel does have larger trees.  It is our intent to leave these areas alone as we are proposing 
to deed this area to the municipality (either township or DDA) for the use of an interconnection to 
adjacent parcels. 

c. Growth Management Boundary:  The project is located within an established commercial corridor 
and does not seek to expand the growth management boundary. 

d. Low Impact Design:  The proposed project seeks to create an area behind the proposed building for 
use as a stormwater infiltration basin.  Soils exist on this site that provide high infiltration rates 
which in turn provides for groundwater recharge.  The basin will be grass which provides nutrient 
uptake as well as keeps the soils “broken up” to allow for continued operation with minimal 
degradation.  Catch basin structures provide sediment traps and can be easily maintained. 

e. Complete Streets:  The project is located within the DDA.  This area has user friendly sidewalks and 
caters to many different transportation means besides just vehicles.  The proposed project includes 
sidewalk connection to the walk along Pickard and includes bicycle parking in accordance with the 
ordinance.  This sidewalk network provides uninterrupted connectivity with the business. 

f. Access Management:  The project team along with Township and MDOT officials held a meeting 
with Burger King to discuss the possibility of connectivity.  Burger King is not in a position to enact a 
change to their site at this time but prefers to make a connection (if required during a future 
redevelopment of their site) at the southern end of their property.  In light of this and after 
considering our site plan layout and needs, it was determined that a beneficial solution would be to 
offer the southern end of our property to the municipality (either township or DDA) as a means for 
interconnecting all of the parcels.  This provides many benefits to implementing a more complete 
access strategy for businesses within that block.  There would be no cost for the real estate but 
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development of this corridor could be completed by the new underlying entity at the time it is 
warranted.  This effort is completely in line with the Access Management direction as we are 
providing additional means of access to this commercial district.  We are also providing surplus 
land to accommodate stormwater management for the new corridor. 

g. Retail/Service Design:  The building is proposed to have split face CMU along the bottom, Bella 
Brick along the center of the front fascade and dark bronze metal wall panels above.  The balance 
of the building will be prefinished sandstone beige wall panels.  This break in materials will aid in 
reducing the building mass.  A windowed entrance area is provided and the colors are subtle 
providing a sense of place.  A nine foot wide sidewalk along the front of the store provides a 
comfortable walking environment.  The entrance is connected to the walkway along Pickard.  
Landscaping is provided in accordance with the ordinance.  The loading zone is located to the rear 
of the building.  A set of service doors are all that is needed.  Roof top equipment will be hidden 
from Pickard but will not be screened from the side or rear. 

4. The proposed development will be harmonious with and not harmful, injurious, or objectionable to 
the environment or land uses in surrounding area. 

a. The proposed retail store is a use routinely found in a commercial district.  The use, other than 
producing customer traffic, does not cause undue harm.  Retail sales are supported by 
neighborhood districts so providing this amenity in the commercial district and close the 
residentially zoned areas is very affective at fulfilling needs for the immediate area while also 
providing this within walking distance. 

5. The proposed development respects natural topography, floodways, and floodplains; and minimizes 
the amount and extent of cutting and filling. 

a. The site has very little topography and the area of our disturbance requires very little tree clearing.  
It is not in a floodway and does not require extensive cutting and filling. 

6. Organic, wet, or other soils that are not suitable for development will be undisturbed or modified in 
such fashion as to make development feasible. 

a. Not applicable to this site. 

7. The movement of the vehicular and pedestrian traffic within the site and in relation to access streets 
and sidewalks will be safe and convenient. 

a. Pedestrian:  The project includes a wide (9 foot) sidewalk along the front of the store and a 5’ 
sidewalk along the side.  There is a sidewalk interconnection to the walkway along Pickard that 
doesn’t require crossing through the parking lot. 

b. Bicycle:  Two bicycle spaces are provided along the sidewalk network to the store. 

c. Vehicular:  Ample maneuvering lanes provide vehicles with plenty of maneuverability.  These same 
maneuvering lanes are used by delivery vehicles.  To not require significantly more impervious 
surface than what is shown, truck deliveries are restricted to off hours in order to negate any 
truck/car interference and to allow the truck the use of the entire parking lot for its maneuvering 
needs.  We do meet the loading space section of the ordinance since we have ample width in our 
maneuvering lane to allow the truck to park along the sidewalk on the east side of the building and 
still have the required 26’ maneuvering lane for vehicle parking. 

8. The proposed development is adequately coordinated with improvements serving the area, and with 
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other existing or planned development in the vicinity. 

a. This standard is subjective and we feel that we meet it. 

9. Satisfactory and harmonious relationships will exist between the proposed development and the 
existing and planned development of contiguous lands and the surrounding area, including 
provisions for proper extensions of public roads and sidewalks through the development in 
accordance with the Township ordinances. 

a. Our effort to provide the property necessary to construct an access corridor along the south side of 
the business district in this block will be the beginning of a great relationship as other properties 
redevelop.  This access will encourage and allow for better redevelopment options for those 
parcels abutting it and the challenges that they would have faced when they redevelop are 
circumvented by the future development of this interconnection. 

10. Development phases are in logical sequence so that any phase will not depend upon a subsequent 
phase for access, utilities, drainage or erosion control. 

a. The project is intended to develop in a single phase.  One exception is that the township or DDA 
may not construct a service drive until warranted by the redevelopment of other parcels that abut 
it. 

11. The plan, including all engineering drawings, meets Township standards for fire and police 
protection, water supply, sewage disposal or treatment, storm drainage, and other public facilities 
and services. 

a. Emergency Services:  The layout provides ample maneuverability for fire and police since the 
parking lot maneuvering lanes are wide. 

b. Water/Sewer:  The retail store is a very low water user.  Domestic water use is around 300 gallons 
per day which is roughly equivalent to a single family home.  Irrigation needs will increase that 
figure.  To our knowledge, this project will not impose any significant increases to the demands of 
water or sewer. 

c. Stormwater:  The proposed project is capable of managing a storm in excess of a 100 year 
frequency event which surpasses normal design standards for on-site stormwater management. 

d. Other public facilities:  Unknown what these may be but continue to state that this is a low impact 
use relative to public services and utilities in general. 

12. The drainage plan conforms to applicable drainage and stormwater management standards, and any 
proposed improvements are adequate to handle anticipated stormwater runoff and accommodate 
upstream drainage without causing undue runoff on to neighboring property or overloading of area 
watercourses. 

a. The parcel is very flat and we are creating a large basin to insure that larger storm events are 
adequately managed.  However, in the event of a very significant event, contouring proves that 
water will move towards Florence along the route of the deeded property. 

13. Proposed screening, buffering, and landscaping improvements are adequate for the location and 
intended purpose and conform to the standards of this Ordinance. 

a. The intent is to meet the requirements of the landscaping section of the ordinance and will work 
with township staff to comply. 
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14. Exterior lighting conforms to Ordinance requirements and standards, and will not adversely affect 
adjacent or neighboring properties or traffic on adjacent roads. 

a. The intent is to meet the requirements of the lighting ordinance.  A photometric plan is provided 
for review. 

15. The parking layout and vehicular circulation patterns and access points to the site are adequate to 
serve the proposed uses and will not adversely affect the flow of traffic on adjacent roads or create 
pedestrian-vehicle conflicts. 

a. As mentioned prior, we worked with MDOT and township staff to work towards access 
management with input from the owner of the Burger King parcel.  During that discussion, MDOT 
agreed with that an entrance at the location proposed would be the best and we have 
subsequently applied for that permit. 

b. We will continue to work with township staff and MDOT on improving the pedestrian interaction 
across our vehicle entrance. 

16. Grading or filling will not destroy or adversely affect the character of the property, adjacent 
properties or the surrounding area. 

a. Minimal grading is proposed and is primarily necessitated to move stormwater runoff to the catch 
basin locations. 

17. Erosion will be controlled during and after construction and will not adversely affect adjacent or 
neighboring property or public facilities or services. 

a. A complete SESC plan is provided 

18. The plan meets applicable standards of governmental agencies with jurisdiction, and necessary 
outside agency approvals have been obtained or are assured. 

a. The development group has extensive history with similar projects and is well aware of other 
permits and documentation that will be necessary.  These include but are not limited to: 

• Demolition of house:  Follow local, state and federal guidelines for analysis of the 
existing structure and procure all necessary permits prior to demolition.  This would 
also include utility disconnects.  Demolition will follow all conditions identified in those 
documents and permits. 

• Following receipt of MDOT, SESC, and permits issued by the township, the developer 
will secure a building permit. 

• The proposed project does not require any EGLE review. 
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Typical Pole Mounted Light
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3
Typical Building Mounted Light
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Revision Schedule

No. Description Date

3/16" = 1'-0"
1

Front Elevation

3/16" = 1'-0"
2

Rear Elevation

3/16" = 1'-0"
3

Side Elevation
3/16" = 1'-0"

4
Side Elevation (Loading)

Keynote Legend

Number Description

01 Wood Framed Building and Truss

02 Stacked Stone Veneer

03 Vertical Siding, Color - Dark Bronze

04 Horizontal Siding, Color - Sand Stone

05 Exterior LED Fixture

06 Asphalt Shingle Roof

07 Pre-Finished Trim, Color - White

08 Mechanical Equiptment and 6ft Screen

09 Prefinished Metal Canopy. Color - Dark Bronze
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FLOOR PLAN KEYED NOTES 

(D RECEIVING DOOR BUZZER 

ill 2" DOOR SCOPE. 

<l) NOT USED 

© STRIPE FLOOR FOR DESIGNATED CLEAR EGRESS
{PAINT YELLOW) AND DESIGNATED EMS PANEL 
CLEARANCE {PAINT RED). 

PATH 

STRIPE FLOOR FOR DESIGNATED CLEAR ADA EGRESS 
PATH (PAINT YELLOW.) 

PROVIDE AND INSTALL A TEN GALLON WATER HEATER 
{OR LARGER IF REQUIRED BY CODE) ABOVE THE MOP 
SINK. 

® METAL STUD WITH 1/2" GYP. BD. SEE WALL SECTION 
SHEET A3. 

(J) 

® 

METAL LINER PANELS TO 8' -0" A.F.F. {BY 
PRE-ENGINEERED BUILDING MANUFACTURER). 

DIMENSIONS TO BE FROM COLUMN LINE UNLESS 
OTHERWISE NOTED. 

® METAL BUILDING PANELS (BY PRE-ENGINEERED BUILDING

MANUFACTURER). 

@ 

@ 

@ 

CONCRETE SLAB WITH STRUCTURAL MIN. 6x6xW1 .4 
WELDED WIRE MESH OVER POLYETHYLENE VAPOR 
BARRIER (MIN. 10 MM THICK) OVER CRUSHED STONE 
BASE, TYPICAL, OR EQUIVALENT. PROVIDE CONTROL 
JOINTS AT 14'-0" ON CENTER EACH WAY MAX. SEE 
SHEET S3. 

METAL BUILDING FRAME. REFER TO DETAIL 3/A3 FOR 
ADDITIONAL INFORMATION . 

METAL LINER PANELS (28/29 GAUGE) WITH 1 /2" 
GYPSUM BOARD. SEE INTERIOR ELEVATIONS ON SHEET 
A4. PROVIDE R- 13 METAL BUILDING INSULATION . 

8" SPLIT FACED CMU PAINTED SW #7037 BALANCED 
BEIGE. ALIGN FACE OF BLOCK WITH STEEL GIRT. 
PROVIDE PROPER ANCHORAGE TO STRUCTURE. 

114' SLOPE CONCRETE 1 /8" PER FOOT AWAY FROM 
\'..Y BUILDING. 

@ 

@ 

@ 
@ 

@ 

@ 
@ 

@ 

COORDINATE CONCRETE SIDEWALK WITH CIVIL AND 
BROOM FINISH, TYP. 

BRONZE STOREFRONT SYSTEM. REFER TO SHEETS A4 
AND A5 FOR ADDITIONAL INFORMATION. CONTINUE METAL 
LINER PANELS TO DECK. 

LINE OF SOFFIT OR CANOPY ABOVE. 

A.D.A. COMPLIANT H.C. RAMP WITH PAINTED SIDES TO
ACCESSIBLE PARKING STALLS, REFER TO CIVIL. 

MC CUE CART AND BUMPER GUARDS 3' -5" A.F.F., 
ORDER TRIMKIT FOR THIS PROTOTYPE. 

WALL HYDRANT. REFER TO PLUMBING DRAWINGS FOR 
ADDITIONAL INFORMATION. 

ROUND STEEL PIPE COLUMN WITH RECESSED BASE 
PLATE-PAINT SECOND CONCRETE POUR SW6991 BLACK 
MAGIC. PAINT STEEL COLUMN SW7005 PURE WHITE. 
WRAP COLUMN WITH TIGHT LOOP CARPET {BLACK) 48" 
HIGH AT BASE. 

WALL OUTLETS FOR BANKS OF COOLERS AND FREEZERS. 
SEE ELECTRICAL FOR DETAILS. OUTLETS TO BE 1 1" 
FROM RIGHT SIDE OF UNITS AS YOU FACE THEM FROM 
THE SALES FLOOR. 

@ NOT USED. 

@ NOT USED. 

@ NOT USED 

@ MAINTAIN 2" AIR GAP BETWEEN THE REACH IN COOLER 
/ FREEZER AND THE WALL FOR VENTILATION 

REFRIGERATION BY OWNER. 

FREESTANDING COOLER/FREEZERS {INCLUDING PRODUCE 
COOLER AND DISPLAY LIGHTING) TO BE HARDWIRED 
THROUGH SO CORD. GC TO LEAVE BOTTOM OF CORD 
HANGING AT 80" A.F.F. (SEE ELECTRICAL). SO CORD 
ANCHORED TO PURLINS ABOVE. COORDINATE LOCATION 
WITH FINAL FIXTURE PLAN. 

@ POWER POLE. COORDINATE FINAL LOCATION WITH FINAL 
FIXTURE PLAN (F0 1 ). 

MC CUE RAILING IN FRONT OF ELECTRICAL PANEL. 
8' -0" LONG WITH TWP TOP RAILINGS AND NO MIDDLE 
POST. 

Q1_) NON-REFRIGERATION EQUIPMENT (REGISTERS, HIGI 
KIOSK, ATM, KEYME) BY OWNER. 

REFRIGERATION AND NON-REFRIGERATION EQUIPMENT ON 
WALLS TO BE POWERED THROUGH OUTLETS - SEE 
ELECTRICAL. COORDINATE LOCATION WITH FINAL FIXTURE 
PLAN. 
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Rick Collins |Executive Director
2100 E. Transportation Dr|Mt. Pleasant, MI 48858
Phone 989.773.6766 |Fax 989.773.1873
rcollins@ictcbus.com
Visit our website at ictcbus.com

From: Rick Collins
To: Scott Jozwiak
Cc: Peter Gallinat
Subject: RE: New Retail Business 5048 E. Pickard
Date: Tuesday, July 27, 2021 10:54:00 AM
Attachments: image001.jpg

I still have no issues with the attached plans.
 
 

 
 
 
 
 

 

From: Scott Jozwiak <scott@jozwiakconsulting.com> 
Sent: Tuesday, July 27, 2021 10:42 AM
To: Rick Collins <rcollins@ictcbus.com>
Subject: RE: New Retail Business 5048 E. Pickard
 
Hi Rick,
 
We had to make some changes to the plans for our project and would like to get an updated
response from you for the planning commission.
 
Can you review and let us know if you find any issues with this revised plan?
 
Thank you,
Scott.
 
 
Scott Jozwiak, PE
Jozwiak Consulting
p 231.218.1201
PO Box 5342, Traverse City, MI  49696
13300 S W. Bayshore Dr., Traverse City, MI  49684
scott@jozwiakconsulting.com |  www.jozwiakconsulting.com
 
 
 

From: Rick Collins <rcollins@ictcbus.com> 
Sent: Monday, May 24, 2021 1:21 PM
To: Scott Jozwiak <scott@jozwiakconsulting.com>
Cc: '(pgallinat@uniontownshipmi.com)' <pgallinat@uniontownshipmi.com>
Subject: RE: New Retail Business 5048 E. Pickard

041041

mailto:rcollins@ictcbus.com
http://www.ictcbus.com/
mailto:rcollins@ictcbus.com
mailto:scott@jozwiakconsulting.com
mailto:pgallinat@uniontownshipmi.com
mailto:scott@jozwiakconsulting.com
http://www.jozwiakconsulting.com/
mailto:rcollins@ictcbus.com
mailto:scott@jozwiakconsulting.com
mailto:pgallinat@uniontownshipmi.com
mailto:pgallinat@uniontownshipmi.com






Rick Collins |Executive Director
2100 E. Transportation Dr|Mt. Pleasant, MI 48858
Phone 989.773.6766 |Fax 989.773.1873
rcollins@ictcbus.com
Visit our website at ictcbus.com

 
I have no issues/questions with the attached plans.
 
 

 
 
 
 
 

 
 

From: Scott Jozwiak <scott@jozwiakconsulting.com> 
Sent: Monday, May 24, 2021 1:01 PM
To: Rick Collins <rcollins@ictcbus.com>
Subject: New Retail Business 5048 E. Pickard
 
Hi Rick,
 
I am contacting you as part of the required agency outreach/approval process in preparation for our
site plan review in Union Township.  The Isabella County Transportation Commission is one of the
agencies listed.
 
Attached are our site plans for a new retail store located on 5048 and 5082 E. Pickard.  I am hoping
that this request is typical and that you will know how to respond to this information.
 
If you have any questions about the project itself, please call or email me.
 
Thanks Rick,
Scott.
 
Scott Jozwiak, PE
Jozwiak Consulting
p 231.218.1201
PO Box 5342, Traverse City, MI  49696
13300 S W. Bayshore Dr., Traverse City, MI  49684
scott@jozwiakconsulting.com |  www.jozwiakconsulting.com
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From: Scott Jozwiak
To: Rodney Nanney
Subject: FW: App Ref No. 77447: Notice of approval
Date: Tuesday, June 8, 2021 7:03:06 AM

Hi Rodney,

Not sure if MDOT forwarded a copy to you.

Let me know how things are progressing with your review.

Thanks,
Scott.

From: Burrows, Ben (MDOT) <Burrowsb@michigan.gov> 
Sent: Thursday, May 27, 2021 10:25 AM
To: Scott Jozwiak <scott@jozwiakconsulting.com>
Cc: Loynes, Michael (MDOT) <LoynesM@michigan.gov>
Subject: RE: App Ref No. 77447: Notice of approval

Scott and Rodney,

We have approved the location of your proposed drive for a Dollar General App Ref No. 77447. 
Before we can issue the permit we will need a $25,000 performance bond and liability insurance
from your contractor.

Please let me know if you need anything.

Thank you,
Ben

Ben Burrows
Mt. Pleasant TSC
1212 Corporate Drive
Mount Pleasant, Mi  48858
989-239-2645

From: Scott Jozwiak <scott@jozwiakconsulting.com> 
Sent: Thursday, May 27, 2021 9:38 AM
To: Burrows, Ben (MDOT) <Burrowsb@michigan.gov>
Subject: RE: App Ref No. 77447: Notice of approval

CAUTION: This is an External email. Please send suspicious emails to abuse@michigan.gov

043043
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It is a Dollar General

From: Burrows, Ben (MDOT) <Burrowsb@michigan.gov> 
Sent: Tuesday, May 25, 2021 7:59 AM
To: Scott Jozwiak <scott@jozwiakconsulting.com>
Subject: RE: App Ref No. 77447: Notice of approval

Can you tell me what business is being proposed?

Thank you,
Ben

Ben Burrows
Mt. Pleasant TSC
1212 Corporate Drive
Mount Pleasant, Mi  48858
989-239-2645

From: Scott Jozwiak <scott@jozwiakconsulting.com> 
Sent: Monday, May 24, 2021 4:39 PM
To: Burrows, Ben (MDOT) <Burrowsb@michigan.gov>
Subject: App Ref No. 77447: Notice of approval

CAUTION: This is an External email. Please send suspicious emails to abuse@michigan.gov

Hi Ben,

You are reviewing the above referenced application.  I saw your remark regarding widening the
entrance and then submitting bond and insurance.  On Friday, I uploaded the revised plan that you
requested.

Would you be able to provide me (and Rodney Nanney) an email of your approval of the plans and
that a permit would be issued upon receipt of the bond and insurance which is something that we
would provide to you once we get closer to construction.  That would be helpful for our planning
commission meeting.

Thanks Ben,
Scott.

Scott Jozwiak, PE
Jozwiak Consulting
p 231.218.1201
PO Box 5342, Traverse City, MI  49696
13300 S W. Bayshore Dr., Traverse City, MI  49684
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MT. PLEASANT FIRE DEPARTMENT
INSPECTION REPORT
5048 &5082 E PICKARD RD, MOUNT PLEASANT MI 48858

DETAILS

Inspection Date: 07/14/2021 |  Inspection Type: PLAN REVIEW UNION TOWNSHIP - Site |  Inspection Number: 2071 |
Shift: Lieutenant |  Station: Mt. Pleasant Fire Department |  Unit:  N/A |  Lead Inspector: BRADLEY DOEPKER |  Other Inspectors:  N/A

STATUS CODE DESCRIPTION

FAIL 1 PROPERTY - Identification No Code Description

Inspector: BRADLEY DOEPKER - Comments: Will need to be completed prior to
completion.

FAIL 501.4 - Timing of installation. When fire apparatus access roads or a water supply for fire protection is required to
be installed, such protection shall be installed and made serviceable prior to and
during the time of construction except when approved alternative methods of
protection are provided. Temporary street signs shall be installed at each street
intersection when construction of new roadways allows passage by vehicles in
accordance with Section 505.2.

Inspector: BRADLEY DOEPKER - Comments:

FAIL 503.1.1 - Buildings and
facilities.

Approved fire apparatus access roads shall be provided for every facility, building or
portion of a building hereafter constructed or moved into or within the jurisdiction.
The fire apparatus access road shall comply with the requirements of this section
and shall extend to within 150 feet (45 720 mm) of all portions of the facility and all
portions of the exterior walls of the first story of the building as measured by an
approved route around the exterior of the building or facility. Exception: The fire code
official is authorized toincrease the dimension of 150 feet (45 720 mm) where: 1. The
building is equipped throughout with an approved automatic sprinkler system
installed in accordance with Section 903.3.1.1, 903.3.1.2 or 903.3.1.3. 2. Fire apparatus
access roads cannot be installed because of location on property, topography,
waterways, nonnegotiable grades or other similar conditions, and an approved
alternative means of fire protection is provided. 3. There are not more than two
Group R-3 or Group U occupancies.

Inspector: BRADLEY DOEPKER - Comments:

FAIL 503.2.1 - Dimensions. Fire apparatus access roads shall have an unobstructed width of not less than 20 feet
(6096 mm), exclusive of shoulders, except for approved security gates in accordance
with Section 503.6, and an unobstructed vertical clearance of not less than 13 feet 6
inches (4115 mm).

Inspector: BRADLEY DOEPKER - Comments:

Printed on 07/14/2021 @ 10:12
Page 1 of 5
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STATUS CODE DESCRIPTION

FAIL 503.2.3 - Surface. Fire apparatus access roads shall be designed and maintained to support the
imposed loads of fire apparatus and shall be surfaced so as to provide all- weather
driving capabilities.

Inspector: BRADLEY DOEPKER - Comments:

FAIL 503.3 - Marking. Where required by the fire code official, approved signs or other approved notices or
markings that include the words NO PARKING—FIRE LANE shall be provided for fire
apparatus access roads to identify such roads or prohibit the obstruction thereof.
The means by which fire lanes are designated shall be maintained in a clean and
legible condition at all times and be replaced or repaired when necessary to provide
adequate visibility.

Inspector: BRADLEY DOEPKER - Comments:

FAIL ACCESS ROAD 150 FT -
Buildings within 150ft of
Access Road

All portions of a building are required to be within 150 feet of an approved Fire
Department access road, in accordance with Chapter 5, Section 503.1.1 of the 2012
Edition of the International Fire Code.

Inspector: BRADLEY DOEPKER - Comments:

FAIL ACCESS ROAD LOAD -
Designed and Maintained to
Support the Load

All fire apparatus access roads shall be designed and maintained to support the
imposed loads of fire apparatus and shall be surfaced so as to provide all- weather
driving capabilities in accordance with Chapter 5, Sections 503.2.3 and 503.4 of the
2012 Edition of the International Fire Code.

Inspector: BRADLEY DOEPKER - Comments:

FAIL ACCESS ROAD OBSTRUCTED -
Dimensions and Clearances

All fire apparatus access roads, including parking lots, shall have an unobstructed
width of not less than 20 feet and an unobstructed vertical clearance of not less than
13 feet 6 inches in accordance with Chapter 5, Sections 503.2.1, 503.2.2, 503.3 and
503.4 of the 2012 Edition of the International Fire Code. Fire Prevention Ordinance
93.02(D)

Inspector: BRADLEY DOEPKER - Comments:

FAIL ACCESS ROAD SIGNAGE -
Signage Requirements

All fire apparatus access roads shall be conspicuously posted with uniform "NO
PARKING" or "FIRE LANE" signs in keeping with the standard established in applicable
law, or as prescribed by the fire code Official and erected on both sides of the fire
apparatus access roads. Signs shall be erected no further than 100 feet apart in all
areas designated as fire apparatus access roads. Signs shall be maintained in a clean
and legible condition at all times and be replaced or repaired when necessary to
provide adequate visibility, in accordance with Chapter 5, Section 503.3 of the 2012
Edition of the International Fire Code. Fire Prevention Ordinance 93.02(E)

Inspector: BRADLEY DOEPKER - Comments:

Printed on 07/14/2021 @ 10:12
Page 2 of 5
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STATUS CODE DESCRIPTION

FAIL ACCESS ROAD W/HYDRANT -
Width of Road with a Fire
Hydrant

Where a fire hydrant is located on a fire department apparatus access road, the
minimum road width shall be 26 feet, exclusive of shoulders as in accordance with
Appendix D, Section D103.1 of the 2012 Edition of the International Fire Code.

Inspector: BRADLEY DOEPKER - Comments:

FAIL BUILDING IDENTIFICATION -
Buildings Shall Have Address
Numbers

Provide address identification numbers in accordance with Chapter 5, Sections 505.1
of the 2012 Edition of the International Fire Code or applicable to the City of Mt.
Pleasant code of ordinances 150.01 Land Usage.

Inspector: BRADLEY DOEPKER - Comments:

FAIL DIMENSIONS - Road Width
Without Hydrants

Fire apparatus access roads shall have an unobstructed width of not less than 20
feet, exclusive of shoulders, except for approved security gates in accordance with
Section 503.6, and an unobstructed vertical clearance of not less than 13 feet 6
inches.

Inspector: BRADLEY DOEPKER - Comments:

FAIL GENERAL STATEMENT - List
Not All-Inclusive

This list shall not be considered all-inclusive, as other requirements may be
necessary, additional requirements are located in Chapter 5 and appendixes B, C, and
D of the 2012 Edition of the International Fire Code.

Inspector: BRADLEY DOEPKER - Comments:

FAIL HYDRANT DISTANCE - Hydrant
maximum distance from
buildings

Where a portion of the facility or building hereafter constructed or moved into or
within the jurisdiction is more than 400 feet (122 m) from a hydrant on a fire
apparatus access road, as measured by an approved route around the exterior of
the facility or building, on-site fire hydrants and mains shall be provided where
required by the fire code official. Exceptions: 1. For Group R-3 and Group U
occupancies, the distance requirement shall be 600 feet (183 m). 2. For buildings
equipped throughout with an approved automatic sprinkler system installed in
accordance with Section 903.3.1.1 or 903.3.1.2, the distance requirement shall be 600
feet (183 m).

Inspector: BRADLEY DOEPKER - Comments: Hydrant will have to be provided within
400ft of all portions of the exterior of the building. It is noted that no hydrant location
or information was on the site plan.

FAIL HYDRANT LOCATION -
Hydrant adjacent to access
roads & public strees

C102.1 FIRE HYDRANT LOCATIONS: Fire hydrants shall be provided along required
access roads and adjacent public streets, in accordance with the 2012 International
Fire Code.

Inspector: BRADLEY DOEPKER - Comments:

Printed on 07/14/2021 @ 10:12
Page 3 of 5
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STATUS CODE DESCRIPTION

FAIL HYDRANT PROTECTION -
Hydrant minimum distance
from Buildings

NFPA 24 7.2.3 Hydrants shall be located not less than 40 ft (12m) from the buildings to
be protected. Hydrants in parking areas or in any area in which they are exposed to
potential damage should be protected by bollards on all sides. The bollards should
not be closer than 4 ft (1.2m) to the protected hydrant. When located near a roadway,
the hydrant should be placed within 6 ft (1.8m) of the pavement, unless the AHJ
determines another location is more acceptable.

Inspector: BRADLEY DOEPKER - Comments:

FAIL KNOX BOX - Knox Box
Requirements and Location

Provide a Knox Key entry device and install it in approved location by the Fire Code
Official, as in accordance with Chapter 5, Section 506.1, 506.1.1 and 506.2 of the 2012
Edition of the International Fire Code. (Go to Knoxbox.com and search by fire
department or zip code - select "Mt. Pleasant Fire Department" and place order for
the type of Knox box desired.)

Inspector: BRADLEY DOEPKER - Comments:

FAIL WATER SUPPLY (DEAD END) -
8in Dead End Capable of
Required Fire Flow

Provide an approved water supply capable of supplying the required fire flow for fire
protection in accordance with Chapter 5, Section 507.1 of the 2012 Edition of the
International Fire Code. (Provide the department with data to verify that the
proposed dead end water supplies will provide the required fire flow for the
proposed fire hydrants and the proposed building fire suppression system.)

Inspector: BRADLEY DOEPKER - Comments:

FAIL WATER SUPPLY (MAIN) - 8 in
Water Main Supply

All water main supply lines shall be a minimum of 8."

Inspector: BRADLEY DOEPKER - Comments:

FAIL WATER SUPPLY (SPACING) -
Number and Spacing of
Hydrants

Provide fire hydrant locations in accordance with Chapter 5, Section 507.5.1 of the
2012 Edition of the International Fire Code. The number and spacing of fire hydrants
is based on the construction type and square footage of the building in accordance
with Appendix B and C and tables B105.1 and C105.1 of the 2012 Edition of the
International Fire Code.

Inspector: BRADLEY DOEPKER - Comments:

REINSPECTION DATE

09/13/2021

Printed on 07/14/2021 @ 10:12
Page 4 of 5
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CONTACT SIGNATURE

Scott Jozwiak Contact Refused
Refusal Reason: NA

INSPECTOR SIGNATURE

BRADLEY DOEPKER
Signed on: 07/14/2021 @ 10:11

QUESTIONS ABOUT YOUR INSPECTION?

BRADLEY DOEPKER
bdoepker@mt-pleasant.org
(989) 779-5150

Printed on 07/14/2021 @ 10:12
Page 5 of 5

049049



050050



Community and Economic Development Department 
2010 S. Lincoln Rd. 

Mt. Pleasant, MI 48858 
989-772-4600 ext. 232 

 
 

1 | P a g e  

COMBINED PRELIMINARY – FINAL SITE PLAN REPORT 

TO: Planning Commission DATE: August 10, 2021 

FROM: Peter Gallinat, 
Township Zoning Administrator 

ZONING: B-7, Retail and Service 
Highway Business District  

PROJECT: PSPR 21-13 Final Site Plan Application for a new Dollar General retail store. 

PARCELS: PID 14-146-00-003-00 & -005-00 

OWNERS: Marguerite Roy and United Commercial UII LLC; Midwest V LLC authorized by 
both parties to submit the site plan application 

LOCATION: Approximately 1.574 acres on the south side of E. Pickard Rd. (M-20) east of S. 
Isabella Rd. in the NW 1/4 of Section 13. 

EXISTING 
USE: 

Existing dwelling and 
vacant 

ADJACENT 
ZONING: 

R-2B (One- and Two-Family, Medium 
Density Residential District) and B-7 (Retail 
and Service Highway Business District).  

FUTURE LAND USE DESIGNATION:  Retail/Service.  This district is intended for the widest variety 
of retail and service businesses.  They could range from apparel shops, auto service, and 
restaurants through small commercial strip centers and office buildings.  This district is not 
intended for heavy commercial/light industrial uses like landscaping or contractor yards, heavy 
auto repair, or similar uses that may require some form of outside storage.  Locations for this 
district are based on arterial road frontage and the need for high traffic volumes with 
convenient, well managed access. 

ACTION REQUESTED:  To review the PSPR 21-13 final site plan dated July 7, 2021 for a new 
Dollar General retail business located on the south side of E. Pickard Rd. (M-20) east of S. 
Isabella Rd. in the NW 1/4 of Section 13 and in the B-7 (Retail and Service Highway Business) 
District.   

Site Plan Review Comments 
Planning Commission approval of a final site plan “constitutes the final zoning approval for the 
project and allows for issuance of a building permit to begin site work or construction, provided 
all other construction and engineering requirements have been met” (Section 14.2.L.).  The 
following comments are based on the standards for final site plan approval and specific elements 
of the proposed site plan: 

1. Section 14.2.P. (Required Site Plan Information).  The revised site plan meets the 
minimum Section 14.2.P. information requirements for a final site plan. The site plan is 
missing a note about the 3-foot distance from the internal sidewalk and bike rack area, 
but upon scaling the plan it was determined to be consistent with the requirement. 
CONFORMS 
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2. Section 8 (Environmental Performance Standards).  The applicant has provided the 
required documentation to confirm compliance with this Section.  CONFORMS 

3. Section 3.6. – Dimensional Standards.  The proposed building conforms to the 35-foot 
maximum height requirement, and the yard setback dimensions depicted on the site plan 
conform to the minimum requirements of the B-7 District.  CONFORMS 

4. Section 7.10 (Sidewalks and Pathways).  The applicant has proposed to provide a new 
internal sidewalk connection into the site to the public building entrance.  CONFORMS 

5. Section 9 (Parking, Loading, and Access Management).  The parking calculations and 
arrangement of proposed vehicular parking and loading facilities on the site plan 
generally conforms to the requirements of Section 9. Required bicycle parking and snow 
storage areas are depicted on the revised site plan. CONFORMS  

6. Building Form and Composition.  The subject land is located within the East Downtown 
Development Authority (DDA) District.  Through the Economic Development Authority 
Board, which oversees the DDA District, the Township has invested over $9 Million in 
public improvements, infrastructure upgrades, and corridor beautification since 1993.  
The East DDA manages the public sidewalks, park benches, and trash receptacles 
(including regular maintenance, seasonal clean-up, and sidewalk snowplowing); the 
decorative streetlights; and a system of underground irrigation within the E. Pickard Rd. 
right-of-way.  The East DDA also funds annual flower and banner displays, lawncare along 
the road margins, and holiday lighting.  All of this is done for the purpose of fostering a 
more consistent, dynamic, and upmarket visual character for the district, which in turn 
helps to support a vibrant and resilient business community along the M-20 corridor. 

Business and property owners along the corridor have responded to these improvements 
over the years by undertaking numerous private improvements, large and small, to older 
sites along the corridor.  It is essential for new development in the East DDA District to be 
consistent in supporting the economic health of the district through building form and 
composition that is consistent with the District’s emphasis on a dynamic and upmarket 
visual character.  It is also essential that building design reflects the fact that a significant 
portion of the commercial corridor in the East DDA District directly abuts existing 
residential neighborhoods.   

The applicant has greatly revised the outside design of the building from the previous 
submittal. With the exception of the air conditioning condenser units located on the west 
side of the building (facing towards Burger King and away from the adjacent residences), 
the HAVAC equipment is now enclosed within an attic space under a gable roofline to 
match residential houses nearby, along with the enhanced visual character needed for 
new development in the B-7  and East DDA districts. CONFORMS 

7. Section 8.2. - Exterior Lighting.  The exterior lighting information is adequate for final site 
plan approval. Applicant has revised fixtures to meet zoning requirements. Applicant has 
provided adequate lighting for the internal sidewalk. CONFORMS 

8. Section 10. – Landscaping and Screening.  The applicant added three additional trees 
from the original eight provided near the eastern parking spaces. However, these 
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additional three trees would be better suited on the south where the entrance off of 
Florence Street is located to create a complete greenbelt to the south with the existing 
trees. Applicant is in support of this change, which would need to be included on a revised 
final site plan. CONFORMS 

9. Outside agency approvals.  The applicant is responsible for obtaining all necessary 
permits or approvals from applicable outside agencies, prior to final site plan approval.  
To date, the Township has received documentation only from the Isabella County 
Transportation Commission, Isabella County Drain office for Storm Water Management 
and the Mt. Pleasant Fire Department.  Approvals are still needed from the Isabella 
County Road Commission, MDOT, and the Township Public Services Department. 

 Copies of all outside agency permits and approval letters will need to be submitted to 
Township staff as part of the revised site plan submittal. 

Objective 
The Planning Commission shall review the application materials and site plan, together with any 
reports and recommendations.  The Planning Commission shall identify and evaluate all relevant 
factors and shall then take action by motion to approve the site plan, to approve the site plan 
with conditions, to deny the site plan application, or to postpone further consideration of the site 
plan to a date certain in accordance with Section 14.2.H. of the Zoning Ordinance. 

Key Findings 
The final site plan still needs outside agency approval from required agencies, but is sufficiently 
complete for Planning Commission final site plan review. 

Recommendations 
Based on the above findings, I would ask that the Planning Commission consider taking action to 
approve the PSPR 21-13 Final Site Plan for a new Dollar General retail store, subject to the 
following conditions: 

1. Township Public Services Department approval, prior to issuance of building permits for 
this project. 

2. Submittal of a revised final site plan with the landscaping location adjustments for 
administrative review and acceptance by the Zoning Administrator, prior to issuance of a 
building permit.  

Please contact me at (989) 772-4600 ext. 241, or via email at pgallinat@uniontownshipmi.com, 
with any questions about this information. 

Respectfully submitted, 

Peter Gallinat, Zoning Administrator 
Community and Economic Development Department 
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Draft Motions:  PSPR 21-13 Dollar General Final Site Plan Review Application 
 
 
MOTION TO APPROVE:   

Motion by _________________________, supported by _________________________, to 
approve the PSPR 21-13 final site plan for a new Dollar General retail store on parcel numbers 
14-146-00-003-00 & -005-00, located on approximately 1.574 acres on the south side of E. 
Pickard Rd. (M-20) east of S. Isabella Rd. in the northwest quarter of Section 13 and in the and in 
the B-7 (Retail and Service Highway Business) zoning district, finding that the July 7, 2021 site 
plan fully complies with applicable Zoning Ordinance requirements for final site plan approval, 
including Sections 14.2.P. (Required Site Plan Information) and 14.2.S. (Standards for Site Plan 
Approval). 

MOTION TO APPROVE WITH CONDITIONS:   

Motion by _________________________, supported by _________________________, to 
approve the PSPR 21-13 final site plan for a new Dollar General retail store on parcel numbers 
14-146-00-003-00 & -005-00, located on approximately 1.574 acres on the south side of E. 
Pickard Rd. (M-20) east of S. Isabella Rd. in the northwest quarter of Section 13 and in the and in 
the B-7 (Retail and Service Highway Business) zoning district, finding that the July 7, 2021 site 
plan can comply with applicable Zoning Ordinance requirements for final site plan approval, 
including Sections 14.2.P. (Required Site Plan Information) and 14.2.S. (Standards for Site Plan 
Approval), subject to the following condition(s): 

1. Township Public Services Department approval, prior to issuance of building permits for 
this project. 

2. Submittal of a revised final site plan with the landscaping location adjustments for 
administrative review and acceptance by the Zoning Administrator, prior to issuance of a 
building permit.  

______________________________________________________________________________ 

MOTION TO POSTPONE ACTION:   

Motion by ________________________, supported by ________________________, to 
postpone action on the PSPR 21-13 final site plan for a new Dollar General retail store on parcel 
numbers 14-146-00-003-00 & -005-00 until __________________ _____, 2021 for the following 
reasons: _______________________________________________________________ 

MOTION TO DENY:   

Motion by _________________________, supported by _________________________, to deny 
the PSPR 21-13 final site plan for a new Dollar General retail store on parcel numbers 14-146-00-
003-00 & -005-00, located on approximately 1.574 acres on the south side of E. Pickard Rd. (M-
20) east of S. Isabella Rd. in the northwest quarter of Section 13 and in the and in the B-7 (Retail 
and Service Highway Business) zoning district, finding that the July 7, 2021 site plan does not 
comply with applicable Zoning Ordinance requirements, including Sections 14.2.P. (Required Site 
Plan Information) and 14.2.S. (Standards for Site Plan Approval), for the following reasons: 

______________________________________________________________________________ 
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NOTE:
SQUARE FOOTAGE: 3,500
OCCUPANCY - A-3/B
CONSTRUCTION TYPE - VB
NOT SPRINKLED
FLOOR LIVE LOAD - 100 PSF
WIND 115mph EXPOSURE - B
SEISMIC DESIGN CATEGORY - B
GROUND SNOW LOAD - 30 PSF

  OF ANY AND ALL RESPONSIBILITY.

1.THESE DOCUMENTS ARE PRODUCED AS PART OF A DESIGN/BUILD TEAM , AND
  ARE INTENDED TO COMMUNICATE DESIGN INTENT WHILE ALLOWING THE
  CONTRACTORS THE FREEDOM TO MAKE NECESSARY DECISION TO CONSTRUCT
  THE BUILDING WITHOUT AFFECTING ITS FUNCTIONAL AND/OR STRUCTURAL INTEGRITY
2.CONTRACTORS SHALL BE RESPONSIBLE FOR ALL FIELD
  DIMENSIONS AND PROPER INSTALLATION OF WORK.
3.DRAWINGS ARE DIAGRAMMATIC AND DO NOT SHOW EVERY DETAIL ,
  OFFSET OR CONNECTION THAT MAY BE REQUIRED. ALL CONTRACTORS
  ARE RESPONSIBLE FOR REVIEWING DRAWINGS AND SCOPE
  OF WORK REQUIRED TO ENSURE COMPLIANCE WITH ALL
  LOCAL, STATE, AND NATIONAL CODES. ALL DISCREPANCIES,
  ALTERATIONS, AND ADDITIONS MUST BE RELAYED TO ARCHITECT/
  ENGINEER FOR REVIEW PRIOR TO AND DURING CONSTRUCTION.
  NONCOMPLIANCE WITH THE ABOVE WILL RELIEVE ARCHITECT/ENGINEER

4.CONTRACTORS SHALL COORDINATE WITH UTILITY
  COMPANIES SERVING THE PROJECT AND COMPLY WITH ALL

5.CAP, MARK, AND TAG ALL INTERRUPTED UTILITIES.
  APPLICABLE REGULATIONS.

 GENERAL NOTES 

 DRAWING INDEX 
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T2.0 ENERGY CODE REQUIREMENTS
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SITE PLAN - BY OTHERS
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A1.0 FLOOR PLAN

A2.0 ELEVATIONS
A2.1 ELEVATIONS / SECTIONS
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E1.0 ELECTRICAL PLAN
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ENERGY CODE REQUIREMENTS
BUILDING ENVELOPE
THESE REQUIREMENTS SHALL SUPPLEMENT INFORMATION CONTAINED WITHIN THESE DRAWINGS AND
SHALL SUPERSEDE ANY CONFLICTING INFORMATION IN THE DRAWINGS.

-E1. RECESSED LIGHTS. PIPES, DUCTS, AND OTHER EQUIPMENT SHALL NOT REDUCE THE INSULATION
THICKNESS.
-E2. INSULATION SHALL NOT BE INSTALLED ON SUSPENDED CEILINGS.
-E3. ALL EXTERIOR INSULATION SHALL BE COVERED BY METAL OR OTHER PROTECTIVE MATERIAL.
-E4. RIGID INSULATION INSTALLED BELOW GRADE SHALL HAVE A MINIMUM DENSITY OF 2.2 POUNDS PER
CUBIC FOOT AND SHALL HAVE A WATER ABSORPTION RATE NO GRATER THAN 0.3%.
-E5. ALL FENESTRATION PRODUCTS SHALL BE NFRC RATED AND SHALL BEAR LABELS FROM THE
MANUFACTURER INDICATING THE U-FACTOR AND SHGC.
-E6. ALL DOORS SHALL BEAR LABELS FROM THE MANUFACTURER INDICATING THE U- OR R-FACTOR.
-E7. ALL DOORS, WINDOWS, AND SKYLIGHTS SHALL BE LABELED WITH AIR LEAKAGE DATA, NOT TO EXCEED
0.4 CFM/SQ FT, OR 1.0 CFM/SQ FT FOR GLAZED SWINGING ENTRANCE DOORS.
-E8. ALL FENESTRATION AND INSULATING COMPONENTS THAT ARE NOT LABELED BY THE MANUFACTURER
SHALL BE SITE LABELED USING THE DEFAULT U- AND SHGC FACTORS (CONTACT PROJECT ENGINEER).
-E9. ALL BUILDINGS OVER 3000 SQUARE FEET SHALL HAVE AN ENCLOSED VESTIBULE AT ALL DOORS THAT
ARE NOT PROVIDED EXCLUSIVELY FOR EMERGENCY EGRESS AND THAT ENTER INTO SPACES LARGER THAN
3000 SQUARE FEET.  ALL INTERIOR AND EXTERIOR VESTIBULE DOORS SHALL BE EQUIPPED WITH
SELF-CLOSING DEVICES AND SHALL BE LOCATED AT LEAST 7 FEET APART WHEN IN THE CLOSED POSITION.
-E10. ALL JOINTS AND PENETRATIONS OF THE THERMAL ENVELOPE SHALL BE CAULKED, GASKETED,
WEATHER-STRIPPED, WRAPPED WITH A VAPOR-PERMEABLE AIR BARRIER, OR OTHERWISE SEALED.
-E11. ALL INSULATION SHALL BE INSTALLED PER THE MANUFACTURER'S INSTRUCTIONS AND SHALL BE
INSTALLED TIGHT AGAINST THE CONDITIONED SIDE OF THE ASSEMBLY.
-E12. INSULATION LOCATED NEAR EQUIPMENT OR ATTIC ACCESS AREAS SHALL BE PROVIDED WITH A
DURABLE COVERING TO PROTECT IT FROM DAMAGE.

ENERGY CODE REQUIREMENTS
LIGHTING SYSTEMS
THESE REQUIREMENTS SHALL SUPPLEMENT INFORMATION CONTAINED WITHIN THESE DRAWINGS AND
SHALL SUPERSEDE ANY CONFLICTING INFORMATION IN THE DRAWINGS.

-L1. EXIT SIGNS SHALL BE 5 WATTS OR LESS PER LIGHTED FACE.
-L2. NO BALLAST IN ANY LINEAR TUBE FLUORESCENT FIXTURE SHALL CONTROL ONLY ONE LAMP.
-L3. FEEDER CONDUCTORS SHALL BE SIZED FOR A MAXIMUM VOLTAGE DROP OF 2%.
-L4. BRANCH CIRCUIT CONDUCTORS SHALL BE SIZED FOR A MAXIMUM VOLTAGE DROP OF 3%.
-L5. ALL EXTERIOR LIGHTING SHALL BE CONTROLLED BY A PHOTOSENSOR OR ASTRONOMICAL TIME
SWITCH.
-L6. ALL EXTERIOR LIGHTING FIXTURES GREATER THAN 100 WATTS SHALL HAVE A MINIMUM EFFICACY OF 60
LUMEN/WATT.
-L7. LIGHTING IN EMPLOYEE BREAK OR LUNCH ROOMS, CONFERENCE AND MEETING ROOMS, AND ADULT
CLASSROOMS SHALL HAVE OCCUPANT SENSORS.
-L8. LIGHTING FOR DISPLAYS, CASES, ACCENTS, AND DEMONSTRATIONS SHALL HAVE SEPARATE CONTROLS.
-L9. CONTRACTOR SHALL DELIVER AS-BUILT DRAWINGS OR MARK-UPS, OWNER'S MANUALS, AND
MAINTENANCE MANUALS TO THE BUILDING OWNER UPON COMPLETION OF WORK.

ENERGY CODE REQUIREMENTS
PLUMBING
THESE REQUIREMENTS SHALL SUPPLEMENT INFORMATION CONTAINED WITHIN THESE DRAWINGS AND
SHALL SUPERSEDE ANY CONFLICTING INFORMATION IN THE DRAWINGS.

-P1. HOT WATER PIPING SHALL BE SIZED ACCORDING TO THE WATER HEATER MANUFACTURER'S
GUIDELINES.
-P2. HEAT TRAPS SHALL BE PROVIDED ON THE INLET AND OUTLET OF HOT WATER STORAGE TANKS.
-P3. THE STORAGE TEMPERATURE OF THE HOT WATER SHALL BE ADJUSTABLE DOWN TO 120° F OR LOWER.
-P4. LAVATORY FAUCET OUTLET TEMPERATURES SHALL BE LIMITED TO 110° F.
-P5. CONTRACTOR SHALL DELIVER AS-BUILT DRAWINGS OR MARK-UPS, OWNER'S MANUALS, AND
MAINTENANCE MANUALS TO THE BUILDING OWNER UPON COMPLETION OF WORK.

ENERGY CODE REQUIREMENTS
MECHANICAL SYSTEMS
THESE REQUIREMENTS SHALL SUPPLEMENT INFORMATION CONTAINED WITHIN THESE DRAWINGS AND
SHALL SUPERSEDE ANY CONFLICTING INFORMATION IN THE DRAWINGS.

-M1. FURNACES SHALL HAVE A MINIMUM EFFICIENCY OF 80%.
-M2. AIR CONDITIONERS SHALL HAVE A MINIMUM SEER OF 13.
-M3. HEATING AND COOLING SYSTEMS SHALL HAVE AUTOMATIC CONTROLS CAPABLE OF SETBACKS TO
55° F (HEAT) AND 85° F (COOL) WITH A 7-DAY CLOCK, 2-HOUR OCCUPANT OVERRIDE, AND 10-HOUR
BACKUP, AND SHALL HAVE AUTOMATIC RESTART AND TEMPORARY OPERATION CAPABILITY FOR
MAINTENANCE.
-M4. DUCT, PLENUM, AND PIPING INSULATION SHALL BE PROTECTED FROM WEATHER, MOISTURE, AND
LIKELY DAMAGE.  INSULATION FOR COOLING SYSTEMS SHALL BE VAPOR RETARDANT.
-M5. DUCTS IN UNCONDITIONED SPACES SHALL HAVE BOTH TRANSVERSE AND LONGITUDINAL SEAMS
SEALED.  PRESSURE-SENSITIVE TAPE, IF USED, SHALL COMPLY WITH UL-181A OR UL-181B.
-M6. SUPPLY AIR DUCTS IN UNCONDITIONED SPACES SHALL BE INSULATED TO AT LEAST R-6.
-M7. DUCTWORK OPERATING AT MORE THAN 3 IN W.C. SHALL BE TESTED FOR AIR LEAKAGE.
-M8. IF SEPARATE THERMOSTATS ARE USED FOR HEATING AND COOLING, OR IF MULTIPLE THERMOSTATS
ARE LOCATED IN THE SAME SPACE, MEASURES SHALL BE TAKEN TO PREVENT SIMULTANEOUS HEATING
AND COOLING.
-M9. THERMOSTATS WITH AUTOMATIC CHANGEOVER BETWEEN HEATING AND COOLING SHALL HAVE A
MINIMUM 5° DEADBAND.
-M10. IF HUMIDIFICATION AND DEHUMIDIFICATION EQUIPMENT ARE BOTH PROVIDED, MEASURES SHALL BE
TAKEN TO PREVENT THEIR SIMULTANEOUS USE.
-M11. CONTROL SYSTEMS SHALL BE TESTED AND CALIBRATED FOLLOWING INSTALLATION.
-M12. SYSTEMS OPERATING AT OVER 10,000 CFM SHAL HAVE OPTIMUM START CONTROLS.
-M13. VENTILATION FANS OVER 3/4 hp SHALL HAVE AUTOMATIC CONTROLS TO SHUT OFF FAN WHEN NOT
REQUIRED.
-M14. CONTRACTOR SHALL DELIVER THE FOLLOWING DOCUMENTS TO THE OWNER WITHIN 90 DAYS OF
COMPLETION OF WORK:

· AS-BUILT DRAWINGS OR MARK-UPS OF THE ACTUAL INSTALLATION
· PERFORMANCE DATA, OWNERS MANUALS, AND MAINTENANCE MANUALS FOR ALL

INSTALLED HVAC EQUIPMENT
· WRITTEN BALANCING REPORT FOR ALL HVAC SYSTEMS

7' MIN.
CLEAR

1'-6" MIN.
CLEAR ON PULL

SIDE OF DOOR

SCALE: 1/4" = 1'-0"
MINIMUM VESTIBULE REQUIREMENTS

1'-0" MIN.
CLEAR ON PUSH

SIDE OF DOOR

BOTH DOORS MUST BE EQUIPPED WITH CLOSERS
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VITREOUS CHINALAVATORYGREENWICHK-2032

 MEN'S 
 WOMEN'S 

8'-0"x6'-0"
8'-0"x6'-0"

D
W

 KITCHEN 
14'-6"x10'-0"

 GATHERING ROOM 
55'-0"x39'-0"

CATHEDRAL CEILING

9' CEILING
9' CEILING

CATHEDRAL CEILING

W HEATER

WATER

 UTLI.  MECH. 

E

E

 OFFICE 2 
12'-0"x12'-0"
9' CEILING

 OFFICE 1 
12'-0"x12'-0"
9' CEILING

 OFFICE 3 
14'-0"x12'-0"
9' CEILING

E

GAS

CD

9' CEILING

9' CEILING9' CEILING

SQUARE FOOTAGE
3,500 SQ.FT.

INFORMATION CENTER

PATIO
18'x8'

PATIO
14'x8'

5'x5'
PAD

FIRE & LIFE SAFETY DATA: NON SPRINKLED BUILDING
OCCUPANT LOAD:

OFFICE TOTAL USE 360 SQ.FT. / 100 SQ.FT. PER OCCUPANT = 3 OCCUPANTS
GATHERING ROOM 2,600 SQ.FT. / 15 SQ.FT. PER OCCUPANT = 173 OCCUPANTS
TOTAL OCCUPANTS = 176

EGRESS EXITS PROVIDED:
(2) 36"x84" SINGLE DOOR

EGRESS SEPARATION REQUIRED: 1/2 x DIAGONAL = 1/2 x 59'-5" = 29'-8 1/2"
EGRESS SEPARATION PROVIDED: 52'-10"

F RECESS CABINETS FIRE EXTINGUISHER (1) 10# ABC

F

59'-5
"

52'-10"

EE

MOP

SINK

WATER
COOLER
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8"x36" WALL
W/ 2x6 LEDGE

16x8 FOOTER

6"x30" WALL

CONC. TIES

CONC. TIES CONC. TIES

87'-6"

40
'

32'-11"21'-8"32'-11"

8'

5'

5'

18'

8' 8'

14'

5'

8"x36" WALL
W/ 2x6 LEDGE

16x8 FOOTER

FOUNDATION NOTES:
1. ALL CONCRETE WALLS ARE TO BE 8"x36" WITH (2)

#4 HORIZONTAL REBAR IN WALL #4 VERTICAL
REBAR 72" O.C.

2. 5/8"x7" MIN. ANCHOR BOLTS ARE TO BE PLACED AT
48" O.C. AND 12" FROM EACH SPLICE.

3. CONCRETE WALL FOOTERS ARE 16"x8" WITH (2)
ROWS OF #4 REBAR.

4. 2" RIGID INSULATION IS TO BE PLACED ON THE
INSIDE OF THE FOUNDATION WALL.

5. SEE FLOOR PLAN FOR HOLD-DOWN LOCATIONS
(CAPACITY = 3924 LBS)

3'
8"

1'-4"

KEYWAY

(2) ROWS OF
#4 RE-BAR

#4 VERT. RE-BAR 72" O/C
WITH 2 ROWS #4 HORIZ. RE-BAR2" RIGID INSULATION

R-10

 TYP. FOUNDATION DETAIL 
SCALE: 1/2"=1'-0"

HOLD-DOWN SCHEDULE

MK TYPE CAPACITY ANCHOR RODS STUD BOLTS REMARKS

HD7B 5,650 LBS
SEE REMARKS

(3/4" DIA)
24" EMBEDMENT

(2) 5/8" DIA 3" MIN WOOD
END POST THICKNESS

HD2

HOLD-DOWN NOTES:
1. ALL UPLIFT FORCES ARE ALLOWABLE STRESS DESIGN COMBINATIONS
2. ALL HOLD DOWN TYPES AND CAPACITIES ARE MANUFACTURED BY SIMPSON

STRONG TIE
3. ALL ANCHOR RODS SHALL BE THREADED AND GALVANIZED F1554 GRADE 36

STEEL
4. ALL ANCHOR RODS SHALL BE DRILLED AND EPOXIED WITH HILTI-HIT-HY 200 SAFE

SET ADHESIVE ANCHOR
5. ANCHOR RODS SHALL BE THROUGH THE WOOD SILL, CMU GRADE BLOCK AND

INTO THE POURED CONCRETE FOOTINGS

HD2 1'
-4

"

HD2

4'-5" 1'

HD2

22
'

HD2

HD2

1'34'
48'

HD2 HD2

1'

HD2
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VITREOUS CHINALAVATORYGREENWICHK-2032

 MEN'S 
 WOMEN'S 

8'-0"x6'-0"
8'-0"x6'-0"

D
W

 KITCHEN 
14'-6"x10'-0"

 GATHERING ROOM 
55'-0"x39'-0"

CATHEDRAL CEILING

9' CEILING
9' CEILING

CATHEDRAL CEILING

W HEATER

WATER

 UTLI.  MECH. 

E

E

D
H

30
56

-3

D
H

30
36

87'-6"

40
'

32'-11"21'-8"32'-11"

8'8'

FWOD31611AR

30

30 30

3030

30 30

30

12" SQ. CEDAR POST
W/ STONE BASE

 OFFICE 2 
12'-0"x12'-0"
9' CEILING

 OFFICE 1 
12'-0"x12'-0"
9' CEILING

 OFFICE 3 
14'-0"x12'-0"
9' CEILING

E

GAS

CD

9' CEILING

9' CEILING9' CEILING

DH3056

87'-6"

SE
C

T.
#

2

STONE

DH3056-2 DH3056-2 DH3056-2

30

30

30

30

20

20

20

20

20

20

2'-8"12'-4"22'-9"20'-9"14'-4"

9'-7 3/4"

12
'-8

"
12

'-4
"

15
'

7'
-8

"

8'-9" 11'-5" 67'-4"

8'-8" 16' 16' 14'-8" 12'

12
'-8

"
10

'-4
"

5'
-8

"
4'

-8
"

6'
-8

"

40
'

6'-6" 10'-8"

F.D. F.D.

F.D. F.D.

6'
-8

"
6'

13'-8" 3'-6"

17'-2"

2x
6 

W
AL

L

6'
-8

"
6'

6'
6'

-4
"

SQUARE FOOTAGE
3,500 SQ.FT.

NOTE:
1. ALL WINDOW HEADERS ARE TO BE SET
AT 86 3/4" HIGH UNLESS OTHERWISE NOTED
2.ALL 9' CEILINGS ARE TO BE HAND FRAMED
DOWN FROM SCISSOR TRUSSES
3. FLOORING IS TO BE VINYL PLANK FLOORING
4. ALL WALLS AND CEILINGS ARE TO HAVE
5/8" DRYWALL.

3/12 VAULTED CEILING

SE
C

T.
#

3

20

8'

10
'

INFORMATION CENTER

WALL TO CEILING

34 1/2" HIGH COUNTER

24'-9"22'-9"

5FT WALK

PATIO
18'x8'

PATIO
14'x8'

5'x5'
PAD

2'-8"

20

DH3056-3 DH3056DH3056-3
9'-7 3/4"7'-0 1/4"5'-0 1/4"

DH2036-2 DH2036-2

FULL
STONE

DORMERDORMER

DH2065
CUSTOM

DH2065
CUSTOM

12'-0 1/16"

F

SE
C

T.
#

1

FRAMING NOTES:
1. ALL FRAMING MATERIAL IS TO BE SOUTHERN
YELLOW PINE (SYP) #2 OR BETTER. UNLESS
OTHERWISE NOTED.
2. ALL BOTTOM PLATES ARE TO BE TREATED
3. EXTERIOR WALLS ARE TO BE 2x6 WALLS
16" O.C. WITH 7/16" O.S.B. SHEETING
4. TRUSSES ARE TO DESIGNED BY TRUSS
MANUFACTURE WITH SYP.

(2) 2x8 HEADER (3) 2x12 HEADER (3) 2x12 HEADER

(2) 2x8 HEADER(2) 2x8 HEADER

(2) 2x8 HEADER

(2) 2x10 HEADER(2) 2x10 HEADER(3) 2x12 HEADER(2) 2x10 HEADER

(2) 2x12 HEADER

(2) 2x8 HEADER(2) 2x8 HEADER

(2
) 2

x8
 H

EA
D

ER
(2

) 2
x8

 H
EA

D
ER

(2
) 2

x1
2 

H
EA

D
ER

2x10 BOX HEADER

2x
10

 B
O

X 
H

EA
D

ER

2x
10

 B
O

X 
H

EA
D

ER

EE

21
0H

D

S82-GBG
S100SLS100SL

19220T

WINDOW & EXTERIOR DOOR SCHEDULE
WINDOW I.D.

DH3056-3
DH3056-2
DH3056

R.O.
96 1/4"x66"

NOTES:
ANDERSEN 200 SERIES DOUBLE HUNG WINDOW

DOOR I.D. R.O. NOTES:
(2) S100SL

(RH) 68 3/8"x97 1/8"

210HD
FWOD31611S 108 5/8"x83"

F RECESS CABINETS FIRE EXTINGUISHER (2) 10# ABC

THERMA-TRU SMOOTH-STAR DOOR W/ SIDE-LITES

DH2065
DH2036-2
FX3420
FX3430

ANDERSEN 200 SERIES DOUBLE HUNG WINDOW
ANDERSEN 200 SERIES DOUBLE HUNG WINDOW
ANDERSEN 200 SERIES DOUBLE HUNG WINDOW
ANDERSEN 200 SERIES DOUBLE HUNG WINDOW
ANDERSEN 200 SERIES FIXED WINDOW
ANDERSEN 200 SERIES FIXED WINDOW

72 1/8"x66"
36"x66"
24"x77"

48 1/8"x42"
40"x24"
40"x36"

FX3430

FX3430

FX
34

20

FX
34

20

ANDERSEN A-SERIES OUTSWING DOOR

S82-GBG
19220T

(RH) 38 1/2"x82 1/2" THERMA-TRU STEEL DOOR

AND TRANSOM

FWOD31611SFWOD31611S

FWOD31611AR
FWOD31611S

STANDARD HOOD
VENTED TO EXTERIOR

MOP

SINK

WARMING KITCHEN ONLY
NOT TO BE USED WITH FOODS
THAT PRODUCE GREASE VAPORS

6'
-8

"

2'-3"

WATER
COOLER

VITREOUS CHINALAVATORYGREENWICHK-2032

3'
-5

"
2'

-6
"

5'

3'-10"

HOLD-DOWN
HOLD-DOWN HOLD-DOWN

HOLD-DOWN

HOLD-DOWN

HOLD-DOWNHOLD-DOWN

HOLD-DOWN

5. PROVIDE  MANUFACTURED HOLD-DOWN
LOCATIONS SHOWN WITH A RATED CAPACITY 
OF 3924 LBS

17
'-4

"
9'

-6
"

7'
-2

"

5'-10"
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DH3056 DH3056 DH3056DH3056

9'
-1

 1
/8

"
FINISH FLOOR

TOP OF WALL

TOP OF WINDOW

9'
-1

 1
/8

"

TOP OF WALL

TOP OF WINDOW

FINISH FLOOR

DH3056DH3056 DH3056DH3056 DH3056DH3056

 FRONT ELEVATION 

 REAR ELEVATION 

12
86/12 6/12

6/12

6/12

2x6 FACIA

STONE3/4"x4 1/2" PINE
COVERED W/ALUM.

3/4"x4 1/2" PINE
COVERED W/ALUM. TYP. SIDING

TYP. SIDING

OF EXTERIOR WALLS PLUS OVERHANG
PLACED ON EVES 2FT. IN FROM INSIDE
ICE AND WATER SHIELD MUST BE
NOTE:

1'

 HEEL HEIGHT CHART 
6/12 = 11 1/2"
8/12 = 13 1/2"

6'-7 1/2"

1'

2x6 FACIA3/4"x5 1/2" PINE
COVERED W/ALUM.

12
8

12
8

8"

1/2" AZEK PANEL

3/4"x5 1/2" AZEK

12
8

8"

1/2" AZEK PANEL

3/4"x5 1/2" AZEK

1'

2x6 FACIA

1'
-6

"

1'
-6

"

7 1/4" CEDAR
FRAME TRUSS

7 1/4" CEDAR

11 1/4" CEDAR

11 1/4" SOLID
CEDAR POST

DH2036DH2036DH2036DH2036

5x7 SOLDIERS

DH3056DH3056 DH3056DH3056

3'-6"

2'-10"

METAL ROOF

3/4"x4 1/2" AZEK

3/4"x4 1/2" AZEK

4'
-3

"

2'
-3

"

3'-10"

4'
-3

"

2'
-3

"

3'-10" 3'-6"

2'-10"

CUSTOM FX3430

CUSTOM FX3034

11
 1

/4
"

4"

1'1'

5'
-1

0 
5/

8"

EL
EV
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9'
-1

 1
/8

"

FINISH FLOOR

TOP OF WALL

DH3056 DH3056DH3056

TOP OF WINDOW

DH3036

 RIGHT ELEVATION  LEFT ELEVATION 

12
6 12

6

8/12

8/12

3/4"x4 1/2" PINE
COVERED W/ALUM.

3/4"x4 1/2" PINE
COVERED W/ALUM. TYP. SIDINGTYP. SIDING

OF EXTERIOR WALLS PLUS OVERHANG
PLACED ON EVES 2FT. IN FROM INSIDE
ICE AND WATER SHIELD MUST BE
NOTE:

1'

1'

1'

 HEEL HEIGHT CHART 
6/12 = 11 1/2"
8/12 = 13 1/2"

12
8

3'
-6

" 8"

3/4"x5 1/2" AZEK

12
8

3'
-6

" 8"

1/2" AZEK PANEL

3/4"x5 1/2" AZEK

8/128/12

8"

G3'
-9

"

1'-6"

3'
-9

"

1'-6"

FX3420

7'
-2

 3
/4

"

FX3020 FX3020

12
6

3
12

SCISSOR TRUSS

MEN'S R.R.HALLMECH.KITCHENOFFICE 3

2x6 CEILING JOIST
24" O.C.

2x6 CEILING JOIST
24" O.C.

1'

9'
-1

 1
/8

"

7'
-6

"
2'

-1
0 

1/
2"

3'

8"

8"

1'-4"

4" CONC. SLAB2" RIGID INSULATION

12
6

3
12

SCISSOR TRUSS

1'

3'

8"

8"

1'-4"

4" CONC. SLAB2" RIGID INSULATION

9'
-1

 1
/8

"

 GATHERING ROOM 

2x12 BOX
HEADER

1'

2'
-1

0 
1/

2"

6'

STONE

(3) 2x10 HEADER
(3) 2x12 HEADER

G
IR

D
ER

2'-6"

9'-7 3/16"2'-6"
3'

-6
"

1/2" AZEK

3/4"x5 1/2" AZEK

3/4"x5 1/2" AZEK

3/4"x4 1/2" AZEK

3'

1'
-2

"

 SECTION #2 

 SECTION #3 

ANDERSON 200 SERIES
PICTURE WINDOW

BAFFELS

1/2" O.S.B.

5/8" DRYWALL

R-21 CELLULOSE

5/8" DRYWALL

BAFFEL

12
8

R-48 CELLULOSE

 SECTION #1 
SCALE: 1/2"=1'-0"

ENGINEERED TRUSS SYSTEM

30# FELT PAPER

40 YR. BP SHINGLES

1/2" O.S.B. SHEATHING

2x6 FACIA COVERED W/ALUM.

ALUM. SOFFIT
TYP. VINYL SIDING

DRIP EDGE

(2)2x10 HEADER SYP.NO.1
INSULATED

1/2" O.S.B. SHEATHING
COVERED W/TYVEK

R-21 CELLULOSE COVERED
WITH VAPOR BARRIER

5/8" DRYWALL

5/8" DRYWALL

3/4"x4 1/2" PINE
COVERED W/ALUM.

1/2"x16" ANCHOR BOLT

SEE FOUNDATION SHEET S-1
2" RIGID INSULATION
R-10

2" RIGID INSULATION
R-10 (24" IN FROM FOUNDATION

4" CONC. SLAB

CARPET AND PAD

AN
D

ER
SE

N
 2

00
 S

ER
IE

S 
D

H
 W

IN
D

O
W

7'
-2

 3
/4

"

9'
-1

 1
/8

"

1'

BAFFEL

8"

1'-4"

3'

2"x6" LEDGE

1/2" EXPANSIONSIL-SEAL
TREAT BOTTOM PLATE

2x6 WALL WODD
FRAMED W/ SYP NO.2 OR BETTER

6"

EL
EV

AT
IO

N
S 

A2.1
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D
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VITREOUS CHINALAVATORYGREENWICHK-2032

 MEN'S 
 WOMEN'S 

8'-0"x6'-0"
8'-0"x6'-0"

D
W

 KITCHEN 
14'-6"x10'-0"

 GATHERING ROOM 
55'-0"x39'-0"
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VITREOUS CHINALAVATORYGREENWICHK-2032

-ABS OR PVC WITH SOLVENT CEMENT

 DWV SPECIFICATIONS 

-PVC OR ABS SCHEDULE 40 AS SIZED PER DRAWING

-EXTEND THROUGH ROOF MINIMUM 6" ABOVE ROOF

BY BUILDING CONTRACTOR
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Community and Economic Development Department 
2010 S. Lincoln Rd. 

Mt. Pleasant, MI 48858 
989-772-4600 ext. 232 
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COMBINED PRELIMINARY - FINAL SITE PLAN REPORT 

TO: Planning Commission DATE: August 9, 2021 

FROM: Peter Gallinat, Zoning Administrator ZONING: R-4 Mobile Home Park District  

PROJECT: PSPR 21-14 and PSPR 21-16 Combined Preliminary-Final Site Plan Approval 
application for the Summerhill Village Mobile Home Park – New Clubhouse and 
Parking Lot Improvements 

PARCEL(S): PID 14-034-20-001-00  

OWNER(S): The Four-Leaf Companies 

LOCATION: Approximately 81.066 acres located at 5280 S. Mission Road in the NE1/4 of 
Section 34. 

EXISTING USE: Mobile home park office ADJACENT ZONING: AG, B-4, R-3A, and R-2B 

FUTURE LAND USE DESIGNATION:  Residential Attached:  This land use category covers a variety 
of attached dwelling units and includes areas planned for both medium- and high-density 
residential development including duplexes, attached condominiums, townhomes, and flats. 

ACTION REQUESTED:  To review and take action to approve, deny, or approve with conditions 
the PSPR 21-14 and PSPR 21-16 combined preliminary and final site plan with an Exxel 
Engineering sheet dated 6/30/2021 and additional sheets as provided by Atwell Group, Shrock 
Commercial Construction, and the Dave Baker Agency. 

Background Information 
Site Plan Approval Process 

Per Section 14.2.C. of the Zoning Ordinance, both preliminary site plan approval and final site 
plan approval are required for this project.  Per Section 14.2.J., approval of a preliminary site plan 
by the Planning Commission “shall indicate its general acceptance of the proposed layout of 
buildings, streets, drives, parking areas, and other facilities and areas.”  Planning Commission 
approval of a final site plan “constitutes the final zoning approval for the project and allows for 
issuance of a building permit to begin site work or construction, provided all other construction 
and engineering requirements have been met” (Section 14.2.L.).  Documentation of applicable 
outside agency permits and approvals will be required as part of a final site plan application. 

Project Information 

In 2019, the Four Leaf Companies purchased the former Pleasant Ridge Mobile Home Park.  In 
addition to renaming it Summerhill Village, the new owners have undertaken an extensive 
program of renovation, modernization, and improvements to this older housing development.  
Although much more work is planned, the results have already been significant in terms of the 
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park’s appearance and upgraded quality and character of homes brought into the development.  
The current project involves demolition and replacement of the park’s office and clubhouse, 
which is subject to site plan approval. 

Site Plan Documentation 

A preliminary site plan, PSPR21-14 was submitted for review at the June 2021 Planning 
Commission meeting however, this item was postponed by the Planning Commission. Since that 
time, multiple consultant agencies have collaborated to provide the necessary information for 
review. The updated plans have been submitted as a combined preliminary-final site plan 
approval application, and include the following sheets: 

1. Atwell-Group provided a survey of the property.  
2. Exxel Engineering provides a one-page site plan sheet dated 6/30/2021.  
3. Shrock Commerical Construction provided the Landscaping plan dated 7/20/2021 (L1) 

and the following other sheets dated 6/9/2021:  
a. Title sheet of project (T1); 
b. Energy Code Requirements (T2); 
c. Life Safety Plan (T3); 
d. Foundation Plan/Details (S1); 
e. Floor Plan (A1); 
f. Elevations (A2); 
g. Mechanical Plan (M1); 
h. Electrical Plan (E1); and  
i. Plumbing Plan (P1).  

4. The Dave Baker Agency Lighting and Controls contributed the lighting plan page 1 of 1 
titled Visual. 

Nonconforming Site 
The project’s location is part of an existing mobile housing park originally developed before the 
current site development standards were established.  As such, it is subject to the provisions of 
Section 12.5 (Nonconforming Sites).  This Section encourages improvements to existing 
nonconforming sites in the Township without a complete upgrade of all site elements by first 
prioritizing improvements to correct public safety deficiencies (Section 12.5.B.), and second by 
establishing a menu of ten (10) other categories of potential improvements and requiring a 
minimum of three (3) of these improvements to be addressed on the site plan (Section 12.5.C.).  
Finally, the Section includes a statement that a nonconforming site shall not be improved or 
modified in a manner that increases its nonconformity.   

1. Public safety concerns.  The updated plans satisfy all concerns from staff related to for 
public safety deficiencies. CONFORMS.  

2. Scope of additional improvements.  To satisfy Section 12.5.C., the site plan needs to show 
improvements in at least three (3) categories from the list in this subsection.  The 
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following are the 3 areas that the site plan demonstrates improvement:  

a) The project shows improvements under the category of (4) building design or exterior 
façade improvements as demonstrated on floor plans (A1) and elevation (A2) 
drawings of the new building in the site plan set. CONFORMS. 

b) The project shows improvements under the category of (6) landscaping 
improvements, which details new landscaping and related site beautification 
measures associated with the new clubhouse construction area on the Landscaping 
plan (L1). New tree and shrub plantings conform to the minimum size standards listed 
in Section 10.4 (Standards for Landscape Materials). CONFORMS. 

c) The project shows improvements under the category of (8) exterior lighting 
improvements, as demonstrated on the lighting plan submitted.  No building-mounted 
fixtures are proposed on the plan.  The manufacturer’s specifications are shown for 
proposed parking lot lighting and a photometric plan is provided but the following 
missing detail is needed to verify compliance with Section 8.2 (Exterior Lighting): 

 Add a picture or elevation drawing of the proposed new twenty-foot tall 
freestanding pole light fixtures to a revised final site plan, with the height labeled 
as measured from grade to the top of the fixture.  

Combined Preliminary-Final Site Plan Review Comments 
The following comments are based on the standards for preliminary and final site plan approval 
and specific elements of the proposed site plan: 

1. Section 14.2.P. (Required Site Plan Information).  The combined preliminary and final 
site plan was not assembled into one set consistent with the Township’s preferred format, 
but does meet the minimum Section 14.2.P. information requirements for a final site plan. 
CONFORMS. 

2. Section 8 (Environmental Performance Standards).  The applicant has provided the 
required documentation to confirm compliance with this Section.  CONFORMS.  

3. Section 9 (Off-Street Parking).  The calculations and arrangement of proposed vehicular 
parking facilities on the site plan conforms to the requirements of Section 9.  CONFORMS. 

4. Section 7.10 (Sidewalks and Pathways).  There is an existing paved pathway along S. 
Mission Road.  No further sidewalk installation is required at this time.  CONFORMS. 

5. Consistency with the Master Plan.  The new office/clubhouse use is consistent with the 
Master Plan.  CONFORMS. 

6. Consistency with Mobile Home Park standards.  The new office/clubhouse use is 
consistent with the applicable standards of the R-4 District listed in Section 3.12 (R-4, 
Mobile Home Park District).  CONFORMS. 

7. Outside agency approvals.  Per Section 14.2.S. (Standards for Site Plan Approval), the 
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applicant is responsible for obtaining all necessary permits or approvals from applicable 
outside agencies, prior to final site plan approval.  These include the Mt. Pleasant Fire 
Department, Isabella County Transportation Commission, the Township Public Services 
Department, and Storm Water approval from the Isabella County Drain office.  Approvals 
are still needed from these agencies. 

 Copies of all outside agency permits and approval letters will need to be submitted to 
Township staff as part of the revised site plan submittal. 

Objective 
The Planning Commission shall review the application materials and site plan, together with any 
reports and recommendations.  The Planning Commission shall identify and evaluate all relevant 
factors and shall then take action by motion to approve the site plan, to approve the site plan 
with conditions, to deny the site plan application, or to postpone further consideration of the site 
plan to a date certain in accordance with Section 14.2.H. of the Zoning Ordinance. 

Key Findings 
The project is consistent with the Master Plan, and with the Zoning Ordinance’s Mobile Home 
Park standards.  The site plan project still needs outside agency approval from required agencies, 
but is sufficiently complete for Planning Commission final site plan review.  

Recommendations 
Based on the above findings, I would ask that the Planning Commission consider taking action to 
approve the PSPR 21-14 and PSPR 21-16 combined preliminary and final site plan with an Exxel 
Engineering sheet dated June 30, 2021 and additional sheets as provided by Atwell Group, Shrock 
Commercial Construction, and the Dave Baker Agency, subject to the following conditions: 

1. Submittal to the Zoning Administrator of documentation of the missing outside agency 
approvals from the Mt. Pleasant Fire Department, the Isabella County Transportation 
Commission, the Township Public Services Department, and the Isabella County Drain 
office for Storm Water approval, prior to issuance of a building permit. 

2. Submittal of a revised final site plan with the missing exterior lighting detail for 
administrative review and acceptance by the Zoning Administrator, prior to issuance of a 
building permit.  

Please contact me at (989) 772-4600 ext. 241, or via email at pgallinat@uniontownshipmi.com, 
with any questions about this information. 

Respectfully submitted, 

Peter Gallinat, Zoning Administrator 
Community and Economic Development Department 
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Draft Motions:  PSPR 21-14 and PSPR21-16 Summerhill Village Mobile Home Park 
Improvements – Combined Preliminary and Final Site Plan Review Application 

 
 
MOTION TO APPROVE:   

Motion by _________________________, supported by _________________________, to 
approve the PSPR 21-14 and PSPR 21-16 combined preliminary and final site plan for the new 
clubhouse and parking lot improvements at the Summerhill Village Mobile Home Park on parcel 
number 14-034-20-001-00, located at 5280 S. Mission Road in the northeast quarter of Section 
34 and in the and in the R-4 (Mobile Home Park) zoning district, finding that the site plan set with 
an Exxel Engineering sheet dated June 30, 2021 and additional sheets as provided by Atwell 
Group, Shrock Commercial Construction, and the Dave Baker Agency fully complies with 
applicable Zoning Ordinance requirements for final site plan approval, including Sections 14.2.P. 
(Required Site Plan Information) and 14.2.S. (Standards for Site Plan Approval). 

MOTION TO APPROVE WITH CONDITIONS:   

Motion by _________________________, supported by _________________________, to 
approve the PSPR 21-14 and PSPR 21-16 combined preliminary and final site plan for the new 
clubhouse and parking lot improvements at the Summerhill Village Mobile Home Park on parcel 
number 14-034-20-001-00, located at 5280 S. Mission Road in the northeast quarter of Section 
34 and in the and in the R-4 (Mobile Home Park) zoning district, finding that the site plan set with 
an Exxel Engineering sheet dated June 30, 2021 and additional sheets as provided by Atwell 
Group, Shrock Commercial Construction, and the Dave Baker Agency can comply with applicable 
Zoning Ordinance requirements for final site plan approval, including Sections 14.2.P. (Required 
Site Plan Information) and 14.2.S. (Standards for Site Plan Approval), subject to the following 
condition(s): 

1. Submittal to the Zoning Administrator of documentation of the missing outside agency 
approvals from the Mt. Pleasant Fire Department, the Isabella County Transportation 
Commission, the Township Public Services Department, and the Isabella County Drain 
office for Storm Water approval, prior to issuance of a building permit. 

2. Submittal of a revised final site plan with the missing exterior lighting detail for 
administrative review and acceptance by the Zoning Administrator, prior to issuance of a 
building permit.  

______________________________________________________________________________ 

______________________________________________________________________________ 

MOTION TO POSTPONE ACTION:   

Motion by ________________________, supported by ________________________, to 
postpone action on the PSPR 21-14 and PSPR 21-16 combined preliminary and final site plan for 
the new clubhouse and parking lot improvements at the Summerhill Village Mobile Home Park 
at 5280 S. Mission Road until __________________ _____, 2021 for the following reasons:  

______________________________________________________________________________ 

______________________________________________________________________________ 
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Draft Motions:  PSPR 21-14 and PSPR21-16 Summerhill Village Mobile Home Park 
Improvements – Combined Preliminary and Final Site Plan Review Application 

 
 
MOTION TO DENY:   

Motion by _________________________, supported by _________________________, to deny 
the PSPR 21-14 and PSPR 21-16 combined preliminary and final site plan for the new clubhouse 
and parking lot improvements at the Summerhill Village Mobile Home Park on parcel number 14-
034-20-001-00, located at 5280 S. Mission Road in the northeast quarter of Section 34 and in the 
and in the R-4 (Mobile Home Park) zoning district, finding that the site plan set with an Exxel 
Engineering sheet dated June 30, 2021 and additional sheets as provided by Atwell Group, Shrock 
Commercial Construction, and the Dave Baker Agency does not comply with applicable Zoning 
Ordinance requirements, including Sections 14.2.P. (Required Site Plan Information) and 14.2.S. 
(Standards for Site Plan Approval), for the following reasons: 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 
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Community and Economic Development Department 
2010 S. Lincoln Rd. 

Mt. Pleasant, MI 48858 
989-772-4600 ext. 232 

rnanney@uniontownshipmi.com 
 
 

TO: Planning Commission DATE: August 4, 2021 

FROM: Rodney C. Nanney, AICP, Community and Economic Development Director 

SUBJECT:  Planning for a return to in-person Planning Commission meetings. 

Background Information 
The Planning Commission last held an in-person public meeting on February 18, 2020, with 
COVID19 virus pandemic-related shutdowns taking hold beginning soon afterwards.  While the 
pandemic continues to affect our state, county, and community, all of the previous state orders 
limiting in-person public meetings have been lifted.   

The Board of Trustees held their first in-person regular meeting in the Township Hall Board Room 
on July 28, 2021.  The Township Hall is open to the public, but the Community and Economic 
Development Department staff continue to hold most meetings with applicants and others 
remotely via the Zoom app whenever possible.   

The communications technology in the Township Hall Board Room remains fully capable of 
recording and broadcasting any public meeting to the Township’s public access channel.  
However, it is not configured for two-way communication with remote attendees, so holding a 
potential “hybrid” meeting under which one or more commissioners attend and participate 
remotely is not an option if we return to the in-person format. 

Under the state Open Meetings Act (Public Act 267 of 1976, as amended) and the local State of 
Emergency declaration adopted by the Isabella County Board of Commissioners, the Planning 
Commission can continue to hold electronic meetings for any reason through 12/31/2021.   

Recommendation 
I would recommend that the Planning Commission consider whether to resume in-person 
meetings, and if so to consider when to make that change.  Options for action include: 

1. Motion to discontinue electronic meetings and resume meeting in-person at-the 
Township Hall beginning with the September 21, 2021 regular meeting. 

2. Motion to continue electronic meetings through December 31, 2021 as long as the 
county’s emergency declaration remains in effect. 

Please contact me at (989) 772-4600 ext. 232 or via email at rnanney@uniontownshipmi.com 
with any questions or concerns. 

Respectfully submitted, 

Rodney C. Nanney, AICP 
Community and Economic Development Director 
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